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IIpuHATO NearorudeckuM COBETOM  VaBepxnaaro

IIpotoxon Ne9 or 30 aBrycra 2019r I[HpeKTOp%(‘?f%% ‘ _E.H.HGCTBPOBa

ITprka3 Nel136 ot 30 aBrycra 2019r.

ITonoxenne
0 MIKOJLHOM OubanoTeuHoM ¢oHe yueGHHKOB, Nopsiake ero GopMHpPOBaHHS,
yueTa, HCNOJIL30BaHHA H o0ecrevYeHusl COXPAHHOCTH

1. O6mue noyioKeHust

1.1. Naunoe Tonoxenune paspadorano B cootBetcTBHU ¢ DeepanbHBIM 3aKoHOM No
273-@3 or 29.12.2012 «O6 obpazoBanun B Poccwmiickoit ®Demepamuny c
u3MeHeHussMH oT &8 jpekabps 2020 roma, ®3 or 29.12.94 Ne 78-®3 «O
bubioTeynom gene» B penaxuuu ot 1 mas 2019 r., ITpuxasom MunucTepcTBa
KyneTypel Poccuiickoii ®enepanuu ot 8 okrsabps 2012 roma N 1077 «O6
yTBepxieHnu Ilopsnka ydyera NOKyMEHTOB, BXOAALIMX B COCTaB OHOIHOTEYHOrO
¢onma» ¢ m3MmeHenusmu Ha 2 ¢eppans 2017 ropma, [IuceMom Mumnuctepcrsa
obpasosanust u Hayku Poccniickoit ®eneparuu ot 08.12.2011r. Ne MJI-1634/03
«00 HCII0/Ib30BaHNN YUeOHHKOB B 00pa30BaTelbHOM MpoIeccey, a TakKe YCTaBoM
00pa3oBaTeNbHON OpraHM3allii W IPYTMMH HOPMATMBHEIMH [IPABOBBIMH aKTAMHU
Poccuiickoii  @eneparyn, perjiaMeHTHPYIOIIAMHU  JIeSTETbHOCT OpraHu3alui,
OCYLIECTBJISAIOIIMX 00pa30BaATEILHYIO JEATEIbHOCTb.

1.2. Hacrosiee Ilonoxenue o mKonbHOM GuGnuoTeunoM Qouzpe (manee —
ITonoxenne) ompezensieT MOpANOK ydera GHOIMOTEYHOro (OHZA U MEXaHH3M
(bOpMUpPOBAHNUSI, COXPAHHOCTM M IPEIOCTABIEHUS B MOJIb30BAHHE y4eOHUKOB,
Y4eOHBIX  mnocobuif,  y4eGHO-METOAMYECKMX  MAaTepHaJOB o0y4aromumcs
obpaszoBaTenbHOM opranmsanmu (manee — IIKONMA), OCBAMBAIOIIMM OCHOBHBIC
obpasoBaTesibHble IIPOrpaMMbl B  Npejenax (eaepanbHbIX rocyJapCTBEHHBIX
00pa3oBaTesbHBIX CTAHAAPTOB, a TaKXKe 3aKpeIulsieT OTBETCTBEHHOCTb BCEX
YUYaCTHHKOB 00pa30BaTebHOM e TEILHOCTH.

1.3. [TonsaTus, ucronbzyemslie B [1010KEeHUN:

Yuebnuk — yuebHoe nsnanue, comepaliee CUCTEMATHYECKOE H3IOKEHHE y4eOHOH
AUCLHUIUTMHBL,  COOTBETCTBYyIOLee  y4eOHOH  mporpamMme u  OQHIMAIBHO
YTBEPXK/IEHHOE B Ka4eCTBE TAHHOTO BHa. MOXKeT OBITh NpeACTaBlIeH B MeYaTHOH |
3JIEKTPOHHOH (opme.

Yuebnoe nocobue — yueGroe usnanve, nononHsIOMEe WK 3aMEHSIONIEe YACTHIHO
A TIOJTHOCTBIO Y4eOHHUK, OYMIMATBEHO YTBEPXKAEHHOE B KAYECTBE JAHHOTO BHJIA.




Pabouasa mempads — ydeOHOe mocobue, UMelONIEe OCOOBIM IUIAKTHYECKHH
amnrapar, CIIOCOOCTBYIOIIMH CcaMOCTOSTENBHOW paboTe obydaromierocs Haj
OCBOEHMEM y4eOHOro TpeIMeTa.

Yueono-memoouueckue mamepuansl — COBOKYITHOCTh MAaTE€PUATOB, B IOTHOM
obbeMe obecreyMBalOIMX IperojiaBaHke NAHHOW  JMCLUIUIMHEI  (aTJIachl,
KOHTYpHBIE KapThbl, IIOypOYHOE IUIAHMPOBAHUE, CPEACTBA KOHTPOJS 3HAHMH,
CIIpaBOYHbIE U3aHus, paboune MporpaMMebl | T.11.).

Cpedcmea obyuenus u ¢ocnumanus — Ipyrue UCTOUHUKK y4eOHONW HHpOpMAIMH,
npejiocraBiisieMble 00yJarolMMCs B X0/le 00pa30BaTeIbHON AesSTeIbHOCTH.

1.4, Denpto nacrosmero [lonoxxeHuss sBUsETCAs CO3[aHME YCIOBUHM s
MaKkCHUMaJIbHOTO o0ecredeHuss y4eOHOW JIMTepaTypod OOydYaroIIuXcsl IIKOJIbI,
TIOBBIIIIEHHE  OTBETCTBEHHOCTH IIE€arOrM4ecKoro KOJUIEKTHBA M CEMbU 3a
[IPAaBUIIbHOE, PAallOHAILHOE MCIOJIB30BaHKUE IIKOJBHBIX YUYeOHHKOB, OpraHU3allusa
paboTel cpenu 0Oy4alOUMXCS M KX POAMTENeH 110 BOCIUTAHHIO OCO3HAHHOTIO,
Oepe)KHOro OTHOILLIEHHUS K YYeOHUKY.

1.5. Y4er nokymeHTOB OGHOIHOTEUHOro (oHIA SBIAETCS OCHOBOM OTUETHOCTH H
IUIAHUPOBAHUSA JIEATEILHOCTH OHONMOTEKH, CIIOCOOCTBYET OOECIEYEHHIO €ero
COXPaHHOCTH.

2. ®@opmupoBanue ¢oHIa Y4eOHHKOB M NOpsiAOK ydera (hoHaa yueGHOI
JHTepaTypsbl

2.1.  KommiekroBanue yueOHOro (oHAa OHOJIHOTEKH INKONBI IPOMCXOIUT Ha
OCHOBE  ©XKErofHO  yTBepKJaeMblx DenepanbHbIX IepedHedl  yUeOHUKOB,
PEKOMEHJIOBaHHBIX K  HCIOJAB30BAaHUIO  MPH  pealu3ali¥  MMEIOIIHUX
rOCYJTapCTBEHHYIO ~ aKKpEeJMWTaluK 00pa3oBaTeNbHBIX IMPOrpaMM  HA4YallbHOTO
obuiero, ocHOBHOro ofmero, cpejgHero o6mEro o6pa3oBaHUs, IepedHei
OpraHM3allMi,  OCYIUNECTBJSIOIIMX  BBIMYCK  y4eOHBIX  MOCOOHH,  KOTOpEIE
JIOITYCKAIOTCs K MHCIONB30BAHUIO IIPU peaM3alliid MMEIOLIUX TOCYAapCTBEHHYIO
aKKpeIUTaluio o0pa3oBaTesbHEIX TPorpaMM. EjXerosHo yTBepskaaeTcs mepedeHb
Y4eOHHUKOB M yueOHBIX OCOOHH 06pa3oBaTeIbHOM OpraHu3aluH.

2.2.  OOpazoBatenbHas OpraHM3alUsi CAMOCTOATENBLHA B BEIGOPE U OIPeIeeHNH:

* KOMIUIEKTa y4eOHHKOB, YYeOHBIX MOCOOMH, Yy4eOHO-METONHUECKUX
MaTepuajoB, OOECeurBalONMX IIpernofaBaHie y4eGHOro mpeaMera,
Kypca, JUCIUTUIMHEL (MOAy s );

* CpeacTB OOyueHHs M BOCIHMTAaHMSA. BbIGOp cpeacTB oOydyeHHs U
BOCIIMTAHUSI ~ ONpedensieTcss crneuupuxkoit copepkanus u  (HOpMOid
OpraHu3anuu 00pa3oBaTeNIbHOM AeITETLHOCTH.

2.3. llonomuenue ydueOGHoro Qonma obecrieurBaeTcsi 3a CYET  CPENCTB
(hesiepabHOrO,  PETHOHANBHOrO, MYHHUHMNAIBLHOTO 6ROMKeToB  (cT.35, 1m.2
DenepanpHoro 3akona «O6 obpasoBanuu B Poccuiickoii ®emepamuuy»); HHBIX
HUCTOYHHMKOB, HE 3allpelIeHHBIX 3aKOHOAATeTbCcTBOM P®d, B T.4. 6e3BO3Me3qHOTO
II0)KEPTBOBAHHUST (PU3UYECKUMH W/UITH IOPHINIECKAMH JTULAMH.

2.4, B nemsx obecriedeHHs 00ydarOUHIXCS y4yeOHHMKaMH, Y4eOHBIMH MTOCOOUAMU
[IKOJIa  MOXET  B3aUMONEWCTBOBAaTH C JPYrHMH  00Ie06pa3oBaTeIbHBIMA




OpraHu3alMsMUd pardoHa, YIpaBleHHMEM O00pa3oBaHUS, MOJIOJIEKH M CIIOpTa
aqaMUHHUCTpanuu CBepoBcKkoro paioHa OprioBekoit o6macTy.

2.5. HenocpencTBeHHOE PYKOBOICTBO M KOHTPOJL pabOTHl 10 CO3JAHHUI0 U
CBOCBPEMCHHOMY TIOMOJIHEHHIO OMOIMOTEYHOro (OHAA IIKOJIBHBIX Y4eOHHKOB
OCYIIECTBISIET JUPEKTOP 00pa30BaTeIbHON OpraHU3alyy.

2.6. JlonyckaeTcsl HCIIOIBb30BaHHE yueOHO-METOANIECKUX KOMIUIEKTOB, BXOISAIINX
B DenepanbHbIi 1epedeHs yueOHUKOB, COrNIacOBaHHBIX Ha Ile/larornyeckoM cosete
U YTBEPKIEHHBIX IPUKA30M JIUPEKTOPA IIKOJIEL.

27. Jna  sddexTuBHOM opraHu3anud  00pa30BaTeNIbHOH  JIEATEILHOCTH
HCTIONIB3YETCS  y4eOHO-MeToJuueckoe obecreueHne M3 OAHOM  IIpeiMeTHO-
METOUYECKON JIMHUH.

2.8.  Tlpouecc paboTel o GopMupoBaHHio GOH/A yueGHOM JIHTepaTyphl BKIFOUAET
ClleIyIOLIe STAITHI:

e pabora megaroruyeckoro KoyurekTrsa ¢ MeepanbHbBIM IEpeYHEM YUeOHUKOB,
PEKOMEH/IOBAHHBIX (IOMYLIEHHbIX) K KCIOJB30BAHUIO B 00pa3oBaTeNbHBIX
OpraHHu3alMsIX;

® [IOJIFOTOBKA CIHMCKA y4eOHMKOB, TUIAHHUPYEMbIX K MCIIOJE30BAHUIO B HOBOM
y4eOHOM rojy;

® IpefoCTaBJeHHWEe coucka ydeOHHMKOB Ilemarormdyeckomy coBeTy Ha
COTTIaCOBaHUE U YTBEPKIIEHHUE;

® JMarHOCTHKA YyPOBHs 00ECIEYEeHHOCTH 00y4alomuXcs yueOHOU JInTepaTypoil
Ha CJIE[yIOIMA y4eOHBI ToAx B COOTBETCTBHM C KOHTHHTE€HTOM
00y4alolMXCsl,  COCTABJIEHHE TMEPCHEKTHBHOIO TIIaHA KOMILUIEKTOBAHMUS
yueOHoro (oH/a;

® odopmiieHHe 3aKaza Y4eOHMKOB W y4eOHBIX MOCOOHMI B COOTBETCTBHUH C
YTBEPXKIEHHBIM CIIMCKOM YYEOHHKOB U TUIAHOM KOMIUIEKTOBAHUS,

® MpOBEJEHHE ayKLHOHa W 3aKJIIOYEHHE JOTOBOPA C MOCTABIIHKOM O 3aKyIIKe
y4eOHOM TuTepaTyph; _

® IpHEM U y4eT BHOBb IIOCTYIIMBILIEH yueOHOH IUTepaTyphl B OHOIHOTEKY.

2.9.  bubnvoreunbit QOHI WIKONBHBIX y4eGHHKOB YYHTHIBAETCS M XPAHUTCS
OTIEJIEHO OT OCHOBHOTO ()OHJIA HIKOJILHON GUOIHOTEKH.

2.10. K oubnuomeunomy dondy yueonoii numepamypor (yue6uomy Qonmy)
OTHOCATCS  y4eOHWKH, yd4eOHble mocobus, opdorpadudeckue  cnoBapuy,
MaTeMaTH4YeCKHe TaONIMLbl, COOPHUKH YIpaKHEHWH M 3ajady, IIPaKTUKYMBI, KHUTH
AJIs YTEHHMS, XPEeCTOMAaTHH, paboyue TeTpajy, aTiiackl, KOHTYpHbIE KapThl B
MEYaTHOM M DJJIEKTPOHHOM BHJIE, COJEp)KaHMe KOTOPBIX OTBEYaeT TpeGOBaHMAM
rocy 1apCTBEHHBIX oOpa3oBaTeNbHBIX CTaHJapTOB, o0ecreynBaroIIuX
[IPECMCTBEHHOCTb ~ M3YYEHHS  JUCUMIUIMH W CHCTEMaTU3UPOBAHHBIX  IIO
oOpa3oBaTeIbHBIM 00J1aCTIM.

2.11. JloxymeHThI, BKIIO49aeMble B (OHI OGHOIMOTEKH, MapKUpyroTcs. Ilpu sToM
MOTYT OBbITb WCIIOJNIB30BAHBI INTEMIIENH, KHWKHBIE 3HAKH, WHIHUBHAYyalIbHBIE
IITPUXOBBIE KOMBI, IPYTHE BU/bI MAPKHUPOBKH.

2.12. JIokyMeHTBI MOCTYNalOT B OWOJMOTEKY M BKIIOYAIOTCS B OWUOIHOTEUHBIH
(oHI B pe3yJibTaTe MOCTaBKH 0053aTENBHOTO SK3eMILIAPA, MOKYNKH (IIOAHCKH,




oOMeHa, JapeHMs, IOXEPTBOBAaHUs, KOIMPOBAHHS OPHUIMHAIOB M3 (OHJA
Oubnuorexn). JIOKyMEHTHI, IIOATOTOBIEHHBIE K MPHEMY B OHOIMOTEYHBIH (OHT,
TIOJIBEPralOTCs NEPBUYHON 00paboTKe U UHUBUIYalbHOMY yUETY.

2.13. JlokyMeHTBl ~NPHHHUMAIOTCS 110 TEPBHYHBIM  YYETHBIM  JOKyMEHTaM
(HakyajHas, aKT), BKIFOYAIOIIUM CIIMCOK IIOCTYIIIIEHHI.

2.14. TlpueM JOKYMEHTOB, TOCTYyNAIOIMX B OHOMHOTEKY 0€3 IepBUYHBIX
JIOKYMEHTOB Ha 0e3BO3Me3/IHON OCHOBe (00sI3aTelIbHbIE 3K3EMILIAPEI, JEIO3UTHBIE
BK3EMIUISPbl  MEXKIYHAPOIHBIX OpraHu3anuii, Oe3Bo3Me3[[Hble IOCTYIUIEHHS U3
HEM3BECTHBIX M AaHOHUMHBIX HCTOYHHKOB), OGOpMISAETCs aKTOM O IIpUeMe
JIOKYMEHTOB.

2.15. TlpueM /1IOKyMEHTOB, IIOCTYNAIOLIMX B OUOIHOTEKY OT IOPUIUIECKOTO,
(usmyeckoro nuua B BHAE Japa ¢ yKa3aHMEM ero Ha3HA4eHUs IS MTOMONHEHHs
Oubnuoreuynoro ¢Gonna, oGopmIISIETCS TOrOBOPOM NOKEPTBOBAHUS B COOTBETCTBHU
¢ I'paxxnanckum konekcom Poccuiickoit @enepanyu (ct. 574, 582).

2.16. IlpueM IOKYMEHTOB OT 4YHTaTelell B3aMeH YTEPSHHBIX M IPU3HAHHBIX
PaBHOLICHHBIMU yTPaYy€HHBIM, OQOPMIISIETCSI aKTOM O MPHEME JOKYMEHTOB B3aMeH
YTEpAHHBIX. B akTe yka3bpiBaeTcsi (paMUIIUs, MHULMAILI YMTATENs, CBEIEHHS 00
YTePSTHHBIX HM3[aHusX (PEerMCTPAllMOHHBIM HOMep, KpaTkoe Oubiuorpaduueckoe
ONMCAaHWe M3[aHWs, [leHa) CBEIEHMSI O NPHUHATBIX H3NAHUAX  (KpaTkoe
Oubnuorpaduyeckoe  OmMCAHWE  W3JaHMs, IeHa), TOANHCH 4YWTaTeds |
IIPUHUMAIOLIEH CTOPOHEI.

2.17. Yuér bubnuoreunoro hoHna y4eGHOM JIMTepaTypsl OTpaK)aeT MOCTYIIICHHE,
BBIOBITHE, OOLIYI0 BelNHUMHY (OHAA  y4eOHHMKOB, M CIY)KHT OCHOBOH €ro
NPaBHIBHOTO  (DOPMHUPOBAHHMs, LENeBOr0 WCIOJb30BAHUS M  COXPAHHOCTH,
OCYLIECTBJICHUsI KOHTPOJIA 32 HAIMYMEM M IBHKEHHEM YIEOHHUKOB.

2.18. Tlponecc yuera OubnmorTeyHoro (oHAa y4YeOHMKOB BKIIOYAET: IpHEM,
IITEMIIEJIeBaHWe, PEruCTPallMIoO TIOCTYIUICHUS, pacIpeelieHdss II0  KiaccaMm,
BBIOBITHSI, & TAK)KE MOJIBE/ICHHE UTOTOB ABHXEHHUS (POH/IA U ETO IPOBEPKY.

2.19. Bee omepammu 1no yuery MpPOHM3BOIATCS 3aBEAYIOIIHM OHUOGIHOTEKOH,
CTOMMOCTHBIM  y4eT  Bexercs  OyxranTepueil, oOCIyXWBaloIleld  LIKOMY.
VeBeHTapusanus y1e6Horo $hoHna u cBepka JaHHBIX GMONMOTEKM U GyXraiTepuu
IPOBOJUTCST €XKETO/THO.

2.20. Vdyer y4eGHOH IMTEpaTYpbl OCYLIECTBISETCS TPYIINOBBEIM CIOCOGOM M
Besiercst B «Kuure cymmapnoro yuera» (nanee - KCVY) u (1am) sn1eKTpOHHOM BHIE.
KCV y4e6HHMKOB XpaHutcst B GUOIMOTEKe TOCTOSHHO.

2.21. KCVY cocTOUT U3 Tpex uacTeil:

Hacte 1. Iloctynnenne B ¢oug. B 3Ty uyacTh 3amuchIBaeTCsi 00IIee KONHUECTBO
MOCTYMUBIINX y4eOHMKOB U UX CTOHUMOCTB C OOSI3aTENbHBIM yKa3aHHEM HOMepa U
AaThbl CONPOBOAUTENILHOIO ToOKyMeHTa. Homep 3amucu exeronno HaunHaercs ¢ Ne |
U UIET MO MOPSAIAKY MMOCTYILIEHHH.

Hacte 2. Bpibbitne u3 ¢ouma. B 5Toil wacTH 3anMchlBaloTCS HOMepa aKTOB Ha
CIICaHHe YYeOHUKOB C yKa3aHHEM JaThl YTBEPKIEHUS aKTa M OOIIEro KOJIWUecTBa
CIIMCAHHBIX Y4YeOHMKOB Ha oOIIylo cymmy. HyMmepauusi 3ammceil O BBIOBIBIINX
U3JIaHMAX U3 rOJia B roJl MPOJI0HKAETCS.

Hacte 3. Mroru yuera aBIKeHUs! (GOHIOB. B TpeThel 4acTH 3amMCHIBAIOTCS HUTOIU




IBUXKeHUS QOHIA YYeOHUKOB:
- 00wIee KOMMYECTBO NOCTYNUBLINX YUeOHUKOB 3a TEKYIHii TOJI, Ha CyMMY;
+  obIIee KOIMYeCTBO BBIOBIBIIMX yYeOHHUKOB 3a TEKYIIHM O], Ha CyMMY;
+ 00Iee KOJMYECTBO Y4YEOHHMKOB, COCTOSIMX Ha ydeTe Ha | sHBaps
MOCJIEYIOLIEro rojia, Ha CyMMY.
2.21. HMupguBujyanbHbIi (FpynmoBoif) yd4eT y4eOHWKOB OCYIIECTBISETCS B
KapToTeKe y4eTa y4eOHMKOB Ha KaTalOXHBIX KapTOUKaX CTaHJapTHOTO pa3Mepa. Ha
KapTOYKE yKa3bIBAeTCs PErMCTPAlMOHHBIA HOMep, Oubinorpadudeckoe OMHCAHHE
y4eOHUKa, CBEIEHHSI O KOJIMYECTBE IOCTYMHUBIINX YYeOHMKOB ¢ yKa3aHHEM LIEHEI
[Ipr HEOHOKPATHOM MOCTYIUICHUH y4eOHHKa, He UMEIOLIEM OTJIMYHIA, KpOME TOJa
U3JIlaHWsl M LEHBI, BCe IOCTYIIEHUS 3aHOCATCA Ha €UHYI0 KapToukKy. Eciiu ke B
y4eOHMKE BHECEHBI JOTOJNIHEHHs W H3MEHEHHs, TO Ha HEro 3aBOJUTCS HOBas
kapTouka. KapTouku paccTaBisioTCsl B yUETHYIO KapTOTEKy IO KilaccaM, a BHYTpH
KaccoB — 1o npeaMeram. Ilocie criucanus Bcex yueOHUKOB KapTOUKH H3BIMAIOTCS
U3 KapTOTEKH.
2.22. YueTHBIe KapTOUKH yueOHHKOB peructpupyiorcs B «KypHaie perucrpanuu
YYETHBIX KapTouek OuOIMOTEeYHOro (OHIA IIKOIBHBIX YUeOHHKOB», KOTODBIN
BEJIeTCsl 110 o0pasily: HOMEp IO MOps/KYy, Ha3BaHWe, Kjiacc, N0 aKkTa BBIOBITHA
KapTOUKH.
2.23. Yyery mnopnexxaT Bce BHJbI Y4YeOHHKOB M y4yeOHBIX mocoOuil. PabGoune
TeTpajd, AWNAKTHYECKHe MaTepuanbl, TaONMIbl, MNPOINKCH, KOHTYPHBIE KapThl,
aTJIachl sBJSIOTCS TOKYMEHTaMH BPEMEHHOro XapakTtepa. VX yder mpousBoguTCs B
«Terpanu yuera JJOKyMEHTOB BPEMEHHOT'O XapakTepay.
2.24. Ha npuHATBIX TNEPBUYHBIX YHYETHBIX IOKYMEHTaX IPOM3BOAMTCS 3aIlHCh,
TIO/ITBEPIKAAIOIIAs, YTO MOCTYMUBILKE JOKYMEHTHI IIPUHSTHI B OMOIHOTEYHbIH HOH/
KaKk B 00BEKT 0c000 IEHHOTrO IBHXHMOro uMyliectsa (nanee - OLIJIM) mwiu kak B
00BEKT MHOTO JIBUKMMOTO HUMYIIECTBA.
2.25. TlepBuuHble ydyeTHblE NOKYMEHTBI, MOATBEpIKAArolMe (akT MOCTYILICHHUS,
nepefiatoTest B OyXraiTepuio Ui BKIFOYEHHUS B y4eT OUbIHoTeyHoro (hoHa.
2.26. EsxxexBapTanbHO, NpH YCIOBHM wu3MeHeHMs1 coctaBa OLIJIM, cBenmenust o6
o0IieM KOJMYeCTBE U CTOMMOCTH [OKYMEHTOB, BKJIIOYEHHBIX B COCTAB
bubmoreuHoro QoHma, Kak 0OBEKT 0CO00 LEHHOro JIBHXMMOIO HMYIIECTBa,
NIEPelaloTCsl YUPEUTEIIIO.
2.27. BszaMeH yTepsHHBIX HJIH HCIOPYCHHBIX yYeOHHUKOB MPUHHUMAIOTCH APYyTHE
KHUTH, HEOOXOAMMBIE IIKONe. Y4YeOHHKM, YyTepsHHbIE M TPHHATBIE B3aMeH,
YYUTBIBAIOTCST B «TeTpagu ydera KHMI U JPYTHX JOKYMEHTOB, NPHHSATHIX OT
4yuTaTeNel B3aMeH YTePSIHHBIX).
2.28. Yd4er BKIIIOYAeT PETUCTPALHIO MOCTYILUIEHUS JOKYMEHTOB B OHOIMOTEYHBI
(ouz, ux BeIObITMA M3 (QOHIA, UTOrOBbIE JaHHBIE O BeJuuMHE (0OBEME) Bcero
6ubmroreunoro (oHAA U ero Mo/pa3iesioB, CTOMMOCTS (GOH/IA.
2.29. OcHoBHBIe TpeOOBaHUS, IPEAbIBIsIEMbIE K YUeTy 6ubnroreynoro doHaa:
*  TIOJHOTa W JJOCTOBEPHOCTh YYETHOUW HH(OPMAIIHHT;
*  OIEePaTHBHOCTE;
*  JOKyMEHTHpOBaHHOe O(OpMJIEHHE KaXJOro MOCTyIUIeHus B (OHA U
Ka)xJ10ro BeIOBITHS U3 (hoHa;




*  COBMECTUMOCTb HpUEMOB U (OpM yueTa, HUX HaJSKHOCTh MpH
MapajyieIbHOM  HCIIOJIb30BaHWM TPAaJULMOHHOM M aBTOMAaTU3MPOBAaHHOM
TEXHOJIOTMH yueTa;

*  COOTBETCTBME HOMEHKIATYphl IOKazareied yuera (OHIA aHaJOTHYHBIM
MI0Ka3aTeNsIM rocyJapCTBEHHOM OUOIUOTEUHOM CTATHCTHKHY.

3. Ilopaaok BbIIaYH H BO3BpaTa yueOHHKOB
3.1. Tlopanok monp3oBaHus yueOHOU JuTepaTypoii ompenensiercs: [TonoxenueM o
6ubnuorexe, I1paBuaamu nons3oBaHus GUOIMOTEKON U JaHHBEIM [1o0MKEHHEM.
3.2. K oOyuyaronimmcs, 0CBaHBAaIOIINM OCHOBHBIE 00pa3oBaTeIbHEIE MIPOrPaMMBbl B
npejieniax  (eaepaabHEIX  TOCYJApCTBEHHBIX — 0Opa30BaTENbHBIX  CTAHJAPTOB,
OTHOCSITCSI:

- oOyyvarouuecsi, OCBaMBAWOII[Me NPOrpaMMy  HAa4daJbHOTO  OOILEro

oOpa3oBaHus;
+ oOyuaromuecs,  OCBaMBaloll¥e  MPOTPAMMY  OCHOBHOIO  0OILEro
00pa3zoBaHUs;
+ OOyuaromuecs,  OCBaMBAMOIIHe  [POrpaMMy  CPEIOHEro  OOILEero
oOpa3zoBaHMs.

3.3. IlIxona GecniaTHO obecrevnBaeT O0y4aIOIIUXCS YIeOHHUKAMM, YYeOHBIMM U
y4eOHO-METOIMYECKAMH TTOCOOMSAMH B COOTBETCTBHH ¢ (ejiepalbHbIM MepedHeM
y4eOHUKOB, PEKOMEHIOBAHHBIX (IOIYIIEHHbBIX) K MCIIOIb30BAHMIO NP Pealn3aliu
UMEIOIIMX aKKPEeIUTalU0 00pa3oBaTeNbHBIX MPOrpaMM HayajbHOTO OOILEro,
OCHOBHOTO O0OIIero, cpeHero obmiero obpasoBaHHsi B Impefenax (enepanbHbIX
rOCy1apCTBEHHBIX 00pa3oBaTeNbHBIX cTanaapToB. ObecredeHne oOydarommxcs
yKa3aHHBIMU HM3JIaHUSAMHU OCYILECTB/ISETCS 3a CUET U3JaHHUH, UMEIOUMXCS B (OHJIE
IIKOJNILHOM ~ Oubnuorekn. bubnuoreunsiii  (QOHJ  €KEroAHO  MOIONHIETCS
HEOOXOMMMBIMH yYeOHUKaAMH, yUeOHBIMU U y4eOHO-METOJUYECKUMH TOCOOHSIMH.
3.4. VuebHas nuTepaTypa HCIOJNB3YeTCS HEe MEHee 5 JIET, HO NpPH COOTBETCTBHH
QenepanbHoMy  cTaHaapty U DegepalbHOMY MepedHIO yUeOHUKOB MOXKET
1cnosb30BaThest 10 10 ser (muceMo MuHucteperBa oOpasoBanus U Haykun PD ot
08.12.2011r. No MJI-1634/03).

3.5. VYuebuuku, ydeOHble mocobus ¥  yueGHO-METOIUYECKHe MaTepuanbl,
HeoOXonMMble  00yYarolMMCsl Il OCBOGHHS y4eGHBIX IPEJMETOB, KYpCOB,
AMCLMIUIMH 33 IIpefenaMu  (elepalbHBIX TOCYAapCTBEHHBIX 06pa3oBaTeIbHBIX
CTaHJapTOB, POJIUTENH (3aKOHHBIE MIPECTABUTEIH ) IIPHOOPETAIOT CAMOCTOATEIBHO.
3.6. [leTsM-WHBaNWJaM M JeTAM C OrPAaHMYCHHBIMH BO3MOKHOCTSMH 3I0pPOBBS,
o0yyarolmumest Ha JIOMy II0 OCHOBHBIM 0011€00pa3oBaTelbHbIM MpOrpaMMaM ¢
MCIIOJIb30BAHUEM JIMCTAHI[HOHHBIX 00pa30BaTeNbHBIX TEXHOJOIMH Ha IEPHOJ
MoJIy4eHus 00pa3oBaHUs yUeOHUKH MPeJOCTABISIOTCS B MOIb30BaHHe OeCILIATHO.
3.7. Y4eOuuky, yueOHble mocodus U y4eGHO-METOAMYECKHE MaTepHalkl (pabodune
NPOrpaMMBl, MOYPOYHOE IUIAHUPOBAHHME, METOAWYECKHE IIOCOOMS M T.IL.) s
JIMYHOTO TOJIb30BAHHUS YYUTENsl ILKOJNBI IPUOOPETAIOT CaMOCTOSTENBHO. Eciu
NaHHble H3JaHWs HWMEIOTCS B HalMuud B (oOHHe OMOIMOTEeKH, yuyuTens
00ecre4YrBarOTCs UMH B eIMHUYHOM 3K3eMILISIpe GecIuIaTHO.




3.8. YueOHMKH, yueOHbIE M Y4eOHO-METOAMYECKHE MOCOOMS Mper0CTaBISIIOTCS
00y4aroIMMCs IKOJIBI B JIMYHOE MONB30BAaHHE I10 OZHOMY KOMIUIEKTY CPOKOM Ha
OJIH TOJ] HE3aBUCHMO OT TOTO, HA KaKOH CPOK 00y4YeHHs OHHU paccuuTtaHsl. Bropoi
KOMILJIEKT y4eOHHKOB MOKET OBITH BBIIAH 110 3asABIECHHUIO POJMTENIEH B CBS3H C
YXYAILIEHHEM 3/10pOBbsi 00y4arollerocss IpHU HAIMYHKM CBOOOAHBIX DK3EMILIIPOB B
oubnuorexe.

3.9. Ilepen HauamoM yyeGHOro roja nejaror-oubaroTexaps BhIlaeT yuyeOHMKK Ha
Kjlacc KJIAaCCHBIM pyKoBoauTensM 1-11 kmaccoB mo rpadmKy, yTBEPIKIAEHHOMY
JUPEKTOPOM LIKOJBI. Bbijlada y4eOHOM nuTEpaTypbl KIACCHBIM PYKOBOAMTEISIM
¢uxcupyercss B «KHure BbIHaun y4eOHHUKOB» M TOATBEP/KAACTCS MOIIMHCHIO
KJIACCHOT'O PyKOBOIUTEIS.

3.10. OGy4arommecs MIKONBI MOMyYalOT y4eOHUKH M ydeGHble nocobus u3 oHma
OMONMOTEKM Yy KIACCHBIX PYKOBOJMTENeHd B Hayane yd4eOHOro rojga. Beimaua
y4eOHHKOB M y4ueOHBIX MOcoOMil pomuTensm 1-x kiaccoB M obydaromumcs 2-9
KJIACCOB (DUKCHPYETCs] KJIACCHBIMH PYKOBOJMTEISMH B «BeIOMOCTH BbIZa4Yu u
BO3BpaTa yu4eOHUKOB» U MOATBEPHKIACTCS JIMYHON MOAIMMCHIO OJJHOTO U3 POJMTeNeit
obyuarowerocs B 1 Kkacce, a Bo 2-11 kiaccax — JIMYHO#M MOANUCEHIO 06YYaOIIErocs.
«BesioMocTH BBIIaYM M BO3BpaTa y4eOHMKOBY» XpaHATCs B Oubnuorexe. Kinaccusie
pyxosomutenu 1-11 kimaccos npoBomsaT Gecemy-HHCTPYKTaX 00yYaroIUXCsl CBOETO
Kacca ¥ UX pOIMTeNlel (3aKOHHBIX IPEJCTaBUTENEH) O MpaBUIaxX I10JIE30BAHUS
yueOHUKaMH.

3.11. B HCKIIIOYUTENBHBIX ClTydasX o0ydaroluecs (JOJKHUKH, BHOBb NMPHOBIBILIHE,
a TaKoke 11t noArotoBku k OI'D u EI'D, na netnee obydenue) nony4aror y4eGHUKH
y Gubnuorexaps. Yuyebuuxu mist noarotosku k OI'D u EI'D obyuarorumest 9-x u
I1-x knaccoB ¥ BHOBb NPHOBIBIIMM BBIIAIOTCS TONBKO MPH HATHYHM HX B
oubnuoreke. Briaua HEOOXONMMBIX YUeOHUKOB Ha JIETHUI TIepHos GUKCHPYeTCs B
YUTATENbCKUX (QOPMYIISIpax MO THYHYIO MOANKCH 00YYarOIIUXCSL.

3.12. V4eGHuKM MOTYT GBITh BBIJAHBI KaK HOBBIE, TaK U HCTIOJB30BaHHbIE paHee. B
TE€UEHHE OJIHOH Helenu obywaroliuecs JOMKHBI [POCMOTPETh BCE YUeOHHKH U
yueOHble TOCOOMS, BbITAHHBIE UM B JIMYHOE MOJIb30BaHMe. IIpu oOHapyXeHUH
Ne(peKTOB, MELIAIOMKMX BOCHPHUSTHIO y4eGHOro MaTepuana (OTCYTCTBHS JIHCTOB,
MOp4H TeKCTa) 00y4arolMiCs MM €T0 POJIUTENH (3aKOHHbIE MPEICTABUTENH) MOTYT
obparuThes B OMOMMOTEKY IS 3aMEHBI €ro APYTHM. Y4eOHUK MOXKET ObITh 3aMeHeH
npu ero Hainuuuu B QoHie Oubmuoreku. Ilo uCTeueHHMH YKazaHHOTO Cpoka
MPETEH3MM 10 BHEIIHEeMY BHJYy M KauecTBy ydeOHMKa OuOIHOTEKOHl He
MPUHAMAIOTCS, a OTBETCTBEHHOCTh 3a OOHapy)KeHHble Je(eKTBl B ClIaBAeMBIX
y4eOHMKaX HECeT TOT 00yUaroIuiics, KOTOPEIH NMH I101530BaJICS.

3.13. B xoHLe yue6HOro roja u npu nepexozie 00y4aloNerocs B TeUeHHe YYeGHOTO
rOjia M3 IIKOJBI B APYTYIO 00pa3oBaTeNbHYI0 OPraHU3alHUi0 YueOHHKH, ydeOHbIE
nocobusi, paboune TeTpaiu 1 yueOHO-METOANYECKUE MaTePHAIb], IIPEJOCTABIECHHbIE
B JIMYHOE MOJIb30BaHKUE OOYYaIOIIMXCSl, BO3BPAIIAIOTCS B GUOIMOTEKY IIKOJIBL B
Clyqae IOpYM WM yTepu ydeOHHMKA, ydeOHOrOo WM y4e6HO-METOIUYecKOro
MocoOus, MPeJOCTABIEHHOTO O0ydYaloIeMycsi B JIMYHOE MOJB30BAHHe, POMUTEIN
(3aKOHHBIE MPEICTABUTENH) 00s3aHbI BO3MECTUTE YIep6 ¥ BEpHYTH B oubanoTeky
HOBBIH yUeOHUK.




3.14. OOyuarommecs BBITYCKHBIX KJIACCOB I€pel]] TMOMydYeHHEM JIOKYMEHTa 00
OKOHYAaHHH ILKONIbI 00S3aHBI IOJHOCTBIO PAacCUUTAThCs C OMOIMOTEKOM (Tmo
00X0IHOMY JIUCTY).

3.15. BosBpar y4eGHHKOB B KOHIIE Y4eGHOrO rofa OCYIIECTBISIETCS IO rpaduky,
COCTaBJICHHOMY Tlelarorom- OuOJIMOTEKapeM M YTBEPXKIEHHOMY JHMPEKTOPOM
mkoJibl. [IpueM y4eOHHKOB MPOU3BOAUTCS:

» or oby4aromuxcs 1 — 8, 10 KI1accoB - KJIacCHBIMM PYKOBOIUTEIISIMU;

+ or obyuatoumxes 9 wm 11 KkmaccoB - mnemarorom- GuGIHMOTEKapeM
COBMECTHO C KIACCHBIMU PyKOBOAWTeNsAMH. KiaccHbIl pykoBoguTENH
obecrieunBaer 100% sBKy oOydwaroluxcs co BceMH Y4YeGHHKAMH B
COOTBETCTBUU C TpadhuKOM.

3.16. OGy4varoiuecst o6s3aHBI cpaTh yY4eOHUKM B IIKOJBHYIO O6ubinoTeKy B
COCTOSIHMH, COOTBETCTBYIOLIEM €JMHBIM TPeOOBaHMSAM II0 UX MCIOIB30BAHHUIO W
COXPaHHOCTH.

4. BoiObITHE y4eOHHKOB H3 GubMOoTeuHOro poHaa
4.1. Cpok ucrop30BaHust yueOHUKA He MeHee ISTH JieT.
4.2. BeibeiTre yue6HUKOB M3 (hoHIa GHOIMOTEKN IPOU3BOIUTCS 1O IPUIHHAM:

*  BETXOCTH ((PU3NYECKUH H3HOC);

*  YCTapelloCTH 10 COMEPIKAHHUIO;

* yTepe (C yKa3aHUEM KOHKPETHBIX OOCTOSITENLCTB YTEPH).
B axre 0 BBIOBITHM (QUKCUPYIOTCS CBeleHUs 06 yueGHHKaX, HCKITFOUAEMbIX TONBKO
110 OJIHOW MpPHUYUHE.
4.3. Cniucanvie y4eOHIKOB IIPOBOAUTCS HE Perke OJHOTO pasa B rof. Ha kaxplii BUI
crincanust («Berxue», «Ycrapesmme 1o copepxanuion, « Y TepsHHbIE YUTATEIIMU )
COCTaBJIICTCSl aKT B 2-X O5K3EMIUIAPAX, KOTOPHIA IOIIMCHIBAETCS KOMHCCHEN U
YTBEPKAAETCS AUPEKTOPOM MIKOJBI. OMH dK3eMINISIp aKTa XpaHUTCs B OUOIHOTeKe,
JIPYTOH TepeaeTCst MO/l PACIUCKy B OyXrajiTepuio, KOTopasi IPOM3BOJHT CIIUCAHUE
¢ Ganamnca MIKOMEI YKa3aHHOW B aKTe CTOMMOCTH yueGHHKOB. CIMCaHHBIE IO aKTy
Y4eOHHMKH CAlOTCSA B COOTBETCTBYIONIME OPraHM3AIL[MH 110 3arOTOBKE BTOPHUYHOT'O
CBIPBSL. JICHBIH OT cllauy y4eGHHKOB BHOCSTCS Ha PACYETHBIH CUET [IKOJIBL.
4.4. BriObiTHe yueOnukoB U3 ¢oHza GUOIHOTEKH O(GOPMILETCS aKTOM o0f
MCKITIOUCHUH U OTPAKAETCS B KHUIe CyMMapHOTo y4eTa, a TakKe B KaApTOTeKe yueTa
y4eOHUKOB. BribkITHE yueGnbIx MaTepuanon BPEMEHHOT'0 XpaHEHHs NPOU3BOIHUTCS
B KOHIE Kal€HIApHOrO Tofa IO aKTy C YKa3aHHeM IIPUYHHBL «MaTepuan
BPEMEHHOTO XpaHEHHS.
4.5. AKTel Ha cnucaHHe Y4YeOHHUKOB BM3MPYIOTCS HUIEHAMH KOMUCCHH TIO
COXPaHHOCTH (OH/I0B. 3aBU3MPOBAHHBIE AKThI Y TBEPHKIAIOTCS TUPEKTOPOM IIKOIEL.
4.6. CniucaHHBle 110 aKTy y4eOHMKH MOTYT OBITh HCITONb30BAHBI TSl M3TOTOBIICHHUS
AMJIAKTHYIECKOr0  MaTepuana, Ui pPeCTaBpPallMOHHBIX paboT WM mepefaroTcs
OpraHu3alusM II0 3aroTOBKE BTOPCBIPbS. YacTh Y4YeOHMKOB, HAXOMASIIUXCS B
YIOBJICTBODUTEJIBHOM  COCTOSIHHMHM, IIOCJI€  CIIMCAaHMSI MOXET  BBIIABaThCS
00y4aroIMMest JUls MOJATOTOBKH K 9K3aMeHaM, TepeNaBaThcsl B yueOHble KaGUHETHI
WA UCTIONIb30BAHBI [l PEMOHTA JIPYTHUX YUeOHUKOB.
4.7. XpaHeHue CIMCAHHBIX Y4eGHIKOB BMECTe C NIefiCTBYIOIINME 3aIpeiacTes.




S. Yuer uroros aBu:kenus: 6néanoreunoro gpounga

5.1. Hrorm jBrxenus (OHIOB MOABOIATCS B KHHIE CyMMAapHOroO ydeTa
OubmoTeuHoro (Gouaa (MM APYroM PErHCTPe CYMMAapHOTO yYeTa, NMPUHSITOM B
OubMOTEKE) HA OCHOBaHHMHM J@HHBIX CYMMAPHOI'O YYeTa O IOCTYTIIEHHH U BBIOBITHH
JOKYMEHTOB.

5.2. Wtorosele JaHHBIE MMEIOT YETHIpE OOs3aTENBHBIX IOKa3aTels: COCTOIO Ha
Hayaso rojia, MOCTYIMIIO 3a IO, BBIOBLIO 32 I'0Jl, COCTOMT Ha KOHEI] roja. MToroseie
AAHHBIE TI0 BJICKTPOHHBIM CETEBBIM YyHNANEHHBIM JOKYMEHTaM IPeCTaBISIOTCS
CIIeAYIOIIMMH  [MOKA3aTeNsIMH YYeTHBIX EIMHHUI: COCTOSJIO Ha Hayalo Troja,
0(opMIIEHO B JIOCTYII B TeYeHHE TOfIa, AOCTYII MPEKPAIIEH B TeUeHHe Ioja, COCTOUT
Ha KOHel[ ro/ia.

6. [IpoBepka HaIMuHsI JOKYMEHTOB GubIMOTEYHOr0 (hOHIA
6.1. OBs3aTenbHas MHBEHTAPHU3ALMS [IPOBOIAUTCS B CIEAYFOLIUX CIyYasix:
* TP CMEHE MaTepHalIbHO OTBETCTBEHHOTO JIMIIA,
* TPH BBIABJIEHUH (DAKTOB XHILEHHUS WK TOPYU JOKYMEHTOB;
* B Cllydae CTHXHHHOro O€ICTBMs, MoOXKapa WIH JOPYTHX Ype3BBIYaiHBIX
CUTYalllH, BEI3BAHHBIX 9KCTPEMAJIbHBIME YCIOBUSIMHU;
* TIpu nepenade GoHaa OUOINOTEKN UK €€ YaCTH B apeH/Iy;
*  IpH peOpraHu3aluy U JUKBHIAIHH OUOIMOTEKH.
Jlist  mposejieHMs  TIPOBEpPOK  AMPEKTOPOM — 0Opa3oBaTeIbHOW — OpraHM3aALUHU
Ha3HA4YaeTCs KOMHUCCHS, B COCTAB KOMHCCHM [JOJDKEH BXOJIMThH IPEICTABHUTEIND
OyXranTepuH.
6.2. ITposepka (oHIa B TIITAHOBOM ITOPSIIKE OCYIIECTBIIAETCS ONUH pa3 B 5 JeT.
6.3. Tlposepka Bcero (oHIa MM €ro YacTH 3aBepHIAeTCs COCTABICHMEM aKTa O
pe3yabTaTax MPOBEJCHUS IPOBEPKM HANIMYMA JOKYMEHTOB ydeGHOro (onma u
TPUIOXKEHUEM K HeMy CITHCKa JIOKyMEHTOB, OTCYTCTBYIOLIHMX [0 HEYCTaHOBJEHHOM
npuyrHe. B akTe GUKCUPYIOTCS CBEIEHUS O KOJIUYECTRE:
*+ JIOKYMEHTOB y4eOHoro (oH/a 110 JaHHBIM yYeTa;
*  JOKYMEHTOB, UMEIOIIUXCS B HATHYHH;
* JOKYMEHTOB,  OTCYTCTBYIOIIMX B  OuHOmHoteynoM  QoHAe 110
HEYCTaHOBIIEHHOW NMPUYHHE.
B akre Takxke yKasplBalOTCA HOMep M JAara akTa O MPOBEICHHM IIPebLyLIcii
MPOBEPKU. AKT € MNPUIOKEHHEM CIHCKA [OOKYMEHTOB, OTCYTCTBYIOLIMX IO
HEYCTAHOBJIIEHHOU IIpUYMHE, TOAMUCHIBAETCS MIPeceaaTeNeM U YWIEHAMH KOMUCCHH
U YTBEPIKAAETCS JUPEKTOPOM ILIKOJIBI.
6.4. Ilpu BBISBIIEHHH B Tpolecce NMPOBEPKU (OHAA OTCYTCTBYIONIMX JOKYMEHTOB U
HEBO3MOXKHOCTH YCTAaHOBJIEHHS] BUHOBHBIX JUI[ YOBITKH 10 HEJOCTAYE CIIACHIBAIOTCS
B COOTBETCTBHH C JEHCTBYIOILIMM 3aKOHOIATEHCTBOM.

7. 1e1I0NpoU3BOACTBO B OPraHU3aliH yueTa OubanoTeuHoro honaa
7.1. Opranmsanusi paGoThl C JOKYMEHTAMU [0 yd4eTy GUOIMOTedHOro (oHzIa
OCYLIECTBIISICTCS 110 MPaBHIIaM BeIEHHMS IETOTIPOH3BOICTBA.




7.2. OCHOBHBIE JIOKYMEHTBI, B KOTOPHIX OCYLIECTBIISIETCS YUeT, IIOJIeKAT
MIOCTOSIHHOMY XPaHEHHIO KaK IOKYMEHTBl CTPOrod OT4eTHOCTH. ITocTOsHHO, 10

JNIMKBUAUUA OHONMOTEKH, XPaHATCS PErHCTPhl WHAMBUIYAIbLHOTO H CyMMapHOLO
ydeTa JIOKyMeHTOB 6ubiinoTeqHoro honsia (perucTpauioHHbIe KHUIY, HHBEHTAPHBIE
KHHMIH, KHUTH CYMMapHOTO y4eTa, yYeTHbIH KaTalor U KaTaJlorH).
7.3. B coOTBeTCTBMM C TIpaBHJIaMH OPraHH3allMK I'OCYIapCTBEHHOTO apXUBHOTO
Jiena  yCTaHABIMBAIOTCS  CIEAYIOUIME  CPOKM  XpaHEHHs  JOKYMEHTOB,
o0ecreunBaroIUX y4eT H COXPaHHOCTh (JOH/IOB:
* CONPOBOJMTENBHBIE JIOKYMEHTHI (HaKjJaJHble, CY€Ta, OIIMCH, CIUCKA Ha
MOCTYIAIOIIYIO JINTEpaTypy) — 3 roja;
* TNpUXOAHBIC aKThl Ha JIMTEpaTypy, IONy4YeHHYK OecIulaTHO MM 0Oe3
COIIPOBOJUTENBHBIX JIOKYMEHTOB, — 3 TOJa;
* KHHTa ydeTa JUTeparTypbl, YTEPAHHON YMTATENIMH W TIPUHSTOM B3aMeH, — 3
roja;
* QKTBl Ha CIMCaHHe KHUI' W MEPUOJUYECKMX H3JaHUH, YYeTHBIE KapTOYKH,
KHIKHBIE (DOPMYJISIPBI CITUCAHHBIX W31aHuil — 10 net.
7.4. Ilo wHCTEYEHMH CPOKOB XpaHEHHs] Yy4YeTHble JOKYMEHTHI IIOUIEIKAT
YHUYTOXEHHUIO B yCTAHOBIEHHOM ITOPSIIKE.
7.5. Jlo oxkoHYaHHUs OuepeHOH NpPOBEpKH (OHIA XPaHATCS aKThl O pPe3yJbTaTax
NPOBE/ICHUS IIPOBEPKH HAIMYHS JIOKYMEHTOB OHOIHOTEYHOTO (POH/A.

8. Obecnieyenue coxpanHocTn 6HGIHOTEYHOr0 POHIA MIKOILHBIX YIeGHHKOB
8.1. CoxpaHHOCTh (oHmAa obecreunBaeTCss CO3NAHUEM ONTHUMAJBHBIX YCIOBHIL
XpaHEHHsl U UCII0JIb30BaHMUs y4eOHHMKOB, a TAK)KE OXPAHON UX OT HOPYH U XUILCHHIH.
8.2. Xpanenue y4eOHHKOB OCYIIECTBISETCS COTNACHO JICHCTBYIOLIAM WNHucTpykiusam
110 OXpaHe TpyJa U NoxapHoi 0e30macHOCTH.

8.3. ®oun y4eOHMKOB paclojaraeTcs M YYHTBIBACTCS OTACIBHO OT OCHOBHOIO
doHma.

8.4.  OTBETCTBEHHOCTh 33 OPraHM3aLMIO COXPAHHOCTH (OHIA y4eOGHHKOB
BO3JIaraeTcsi Ha JUPEKTOPA IIKOJIBI M 3aBeAYIOLIEr0 OUOIMOTEKOI.

8.5. OTBETCTBEHHOCTh 3a COCTOSIHHE M COXPaHHOCTb BBLIAHHBIX YYeGHHKOB B
TeYeHHe Yy4eOHOTo roja HecyT obyuaroliecs, MoJb3yromuecs 3TuM (GoHIoM. OHu
Ke, IPH HEOOXOJMMOCTH, OCYIICCTBISIIOT MX PEMOHT.

8.6. B ciywae yrepu uiaM nopud yueGHHMKa poauTenH (3aKOHHbIE IIPEACTABUTEIIH )
BO3MEIIAIOT ~ HAHECEHHBI  ymepd B COOTBETCTBHM C  JEHCTBYIOIIUM
3aKOHOJATENIbCTBOM.
8.7. B messix KOHTPOIIS 32 COXPAHHOCTBIO yUeOHUKOB 00YUAIOIIHMHUCS 2 pasa B rog
(ceHTsI0pb W anpenb) GHOIMOTEKON POBOAATCS BHIGOPOUHbIE PEiIBI IO IpOBEpPKE
cocTostHUS yueOHMKOB., CBeleHUsI O pe3ysbTaTax peiijia JOBOIITCS 0 KIACCHOTO
PYKOBOAMTEIIs], PH HeOOXOMUMOCTH 110 3aByua 1o YBP. Io pesynsratam IIPOBEPKHU
COCTABIISIETCSI aKT.
8.8. KpuTepuu 1o mpoBepke coCTOSHUS YIeOHHKOB:

* Halu4ue 3al1CU O NPUHAUIERKHOCTH yueOHUKA 00yJaloeMycs;




+ Hamuuyhe BceX y4eOHMKOB Ha MOMEHT IIPOBEPKH (COIVIACHO pPACIHMCAHHIO
YPOKOB);

*  HanmuyHe o0JI0KeK Ha yueOHUKAX;

* BHEWIHUHW BHJ| ydeOHMKA (OTCYTCTBHE TIpSI3W, HAANMCEH, MOMSTOCTEN,
IOPE30B, PBAHBIX CTPAHUII, IOBPEXKICHHH IEPEIIETOB B yueOHUKAX);

« st 1 —4 kyaccoB - HAIMUKE 3aKITa/IoK.

9. IlpaBu/ia NoIb30BAHUS Y4eOHHKAMM A o0y4aroumuxcsi M poauTeei

9.1. OOywarouecs WUMEIOT MpaBO IMONy4aTh y4eOHUKH, IPELYCMOTPEHHBIE
00pa30oBaTellbHBIMKM MPOrpaMMaMK  IIKOJIBI, BO BPEMEHHOE MOJB30BaHHe U3 (BOHIA
oubnroTexu GecriaTHoO.

9.2. YueOHUKM BBIAIOTCST OOYYAIOLIMMCS CPOKOM Ha OIUH TOJi, HE3ABUCUMO OT
TOr0, Ha KakOH CPOK OOyYeHHs: OHM pacCUMTaHBI, 6e3 mpasa Iepeaauy U MpOIaxKH.
BosBpar yueOHNUKOB rapanTUpyeTcs pogUTes MK (3aKOHHBIME MPEICTABUTEISIMM).
9.3. YueOHHKH MOTYT ObITh BBIIAHBI KaK HOBbIE, TaK U HCIOJb30BAHHEIE paHEe.
IIpobieMbl HeXBaTKU yUeOHHKOB PEIIAOTCs Yepe3 0OMEHHO-PEe3epPBHEI (DOH/ [IKO
paiiona (061acTHOTO LIEHTpa).

9.4. Oby4aionuecs NOMKHBI TOANKCATh KAKIBIA y4eOHUK, OTyYeHHBIH U3 donma
IIKOJIbHON 6ubsnoTeku (yueOHbIH roy, Gpamumims, uMs, Kaace).

9.5. YueGHUK NI0JKEeH UMETh JOMOJIHUTENBHYIO ChEMHYIO 0GI0XKKY.

9.6. B yuebHuKaX Helb3s MHCaTh, PUCOBATh, 3arubaTh U BEIPEIBATH CTPAHMUIIE! U T/,
9.7. Obyuarormecs: 06s3aHbBI BO3BPAILATh [IKOJbHBIE yUeGHUKM B ONPSTHOM BHIE,
10 HEOOXOAUMOCTH PEMOHTHPOBATE HX.

9.8. YueOHUKH JIOJKHBI BO3BPAIIATECS B OMOIMOTEKY B YCTAHOBIIEHHBIE CPOKH B
KOHIIe y4eOHOro roja, 10 JIETHUX KaHUKYJI.

9.9. Bomycknuku (9,11 knaccoB) o6s3aHBI paccYMTaThCS C GUOIHOTEKOH 110
MCTEUYCHHH CpOKa 00y4yeHus (10 MOJIyYeH s aTTecTarTa).

9.10. Obyuvarommecs, BBIOBIBAIOLME B TedeHHMe y4eGHOTO TOjd, OGA3aHBI CIATH
y4eOHUKH  Tepel  MOJydYeHHEM  JOKYMEHTOB.

9.11. B cmydae nopuu minu yrepu y4eOGHHUKOB 00ydaromiecs: 06sS3aHbI BO3MECTHTD
MX HOBBIMH WJIM PABHOLICHHBIMH IT0 COIJIACOBAHMIO C 3aBEAYIOIUM OUOIHOTEKOIA.
9.12. OTBETCTBEHHOCTH 3a COXPAHHOCTH MOJNYYEHHBIX IIKOJBHBIX y4eOHHUKOB HECYT
KaKk oOyuaromuecs:, Tak ¥ UX POAUTENH (3aKOHHBIE IIPEICTaBUTEIH ).

10. TpeboBanus K HENOIL30BAHHIO H 00€CIEYEHHIO COXPAHHOCTH Y4eOHHKOB
10.1. OByuaronmecs o6s3aHbl GepeXHO OTHOCHUTBCS K YUeOHHKAM, He JOITYyCKaTh X
3arpASHeHHS W TIOPYHM, MNPUBOASIIMX K TMOTepe HHQOPMALUH, YXYIIAOLIMX
YI00OYHTaEMOCTh, yCIIOBUSI YTeHHs (TOTeps 3IEMEHTOB U300paXKeHusl, IISATHA,
lapaluHel, OTCYTCTBME OJHOM WM Ooliee CTpaHHUL, CKIIEMBAHME CTPaHHUI[ U
OBPEIKACHUE TEKCTa WM WUIOCTPAllMi IpU  pacKpeITHH, aedopmarus,
MOTPETaHHOCTh OJI0Ka WIIH IeperieTa).

10.2. Ilpu wucronb3oBaHUU y4eOHHKa IIEepBOrO roja, OH AOKEH OBITh CHaH B
HIKOJBHYIO OMOJIMOTEKY B OTJIHYHOM COCTOSHHM: UMCTBIM, TEbIM, 6e3




MOBPEX/ICHUH M IIOTEPTOCTEN KOpEIIKa, YIIOB Iepeluieta, 6e3 oTphIBa Meperera
oT 6J10Ka.

10.3. Tlpu ucrionp30BaHmy y4eGHMKA BTOPOTO-TPETHEro FOM4, OH JOJKeH BBITh CaH
B LIKOJBHYIO OMOIMOTEKY B XOPOIIEM COCTOSHMH: YHCTBIM, LENBIM, JOIYCKAIOTCS
HE3HAYUTEIPHBIE  TIOBPEXJEHMs: MOTYT OBITh HEMHOIO IIOTPENaHbl yTOJKHU
nepernera, KOpeulok (HO He ITopBaH).

10.4. Ilpn ucronp30BaHNM y4eOHUKA YETHIPEX-TISTH JIET, OH JOJKEH OBITH CAH B
LIKOJIBHYI0 OMOIMOTEKY B yHOBJIETBOPHTENBHOM COCTOSIHMM, MIPHTOAHBIM IS
J@JIbHEHIIETO MCIIONb30BAHMS: YUCTEIM, JOIYCKAETCs HaPIB KOPELIKa (He Oouee 1
CM. OT Kpasi) U Nepersera B MECTE ero COeJHHEHHUS C OJIOKOM.

10.5. Ilpu ucnone3oBanuy ydeGHUKa MIECTH JIeT U Gonee, OH JOJDKEH OBITh CIAH B
WIKOJILHYIO OHOJIMOTEKY B yNOBICTBOPHTEIBHOM COCTOSIHMM, MPHTOAHBIM IS
AANbHEHINEro MCIOJIb30BAHMS: YHCTEIM, JOIYCKAETCs HAAPBIB Kopemika (He Gosee
2-3 cM OT Kpasi) U IeperieTa B MECTE ero COeIHHEHHS ¢ BIOKOM.

10.6. Bece moBpesxeHnst 1OIDKHBI GBITh aKKYPATHO CKJIEEHBI IIPO3payHoil Oymaroi,
MO0 MHUPOKUM MPO3PAUHBIM CKOTYEM.

11. OTBEeTCTBEHHOCTb YYACTHHKOB 00pa30BaTEIbHOI AeATEILHOCTH

I1.1. JlupekTop IIKOJNBI HECET OTBETCTBEHHOCTh 3a OPTAHHU3ALIMIO paboThl 1O
CBOEBPEMECHHOMY TIOIONHEHHUIO OUONIHOTEUHOro (OHOA LIKOABHBIX Y4eGHHUKOB,
obecrieyeHne OOydalOmuXcsi y4eGHUKAMH, yJIeOHBIMH IIOCOBHSIMI, yueOHo-
METOAMYECKUMHU MaTepHallaMu, CpeAICTBaMU 00yYEeHUs U BOCTIMTAHHMS.

11.2. 3amecTutens aupekropa MmKONBI MO y4eGHO-BOCIHTATENBHOMN pabote
OTIpe/IeNIACT MOTPEOHOCTh IIKOBI B y4eGHMKAX, COOTBETCTBYIOLIMX IIporpaMmam
OOY4YeHHsI, OCYIIECTBISIOT KOHTPOJb 3a WCIIONb30BAHHEM IeIarorHu4eCKIMi
paboTHMKaMM B XoJie 06pa30BaTENBHON JAeSTeNbHOCTH y4eOHUKOB, Y4eOHBIX
MOCOOMH M y4eOHO-METOMYECKHX MATepHalOB B COOTBETCTBUH CO CITUCKOM,
OTPE/ICJICHHBIM IKOJNOH, COBMECTHO C YYHTEINSIMH U 3aBEAyIOIIHM OHOIHOTEKOH
OCYIIECTBIIACT KOHTPOIIL 32 BHIIIOIHEHHEM 00YYalOIHMXCsl eUHBIX TPeGOBaHMUI TI0
MCIIOJIB30BAaHHUIO H COXPAHHOCTH YYEOHUKOB.

11.3. KnaccHple pyKOBOAWTENH HECYT OTBETCTBEHHOCTh 33 BOCIHTAHHE y
00yuaromuxcs 6epexHOro OTHOIIEHHS K y4eOHOM KHUTE, 33 COCTOSHUE y4eOHUKOB
M y4eOHBIX 10COOHil 00yJarolmMXcsl CBOEro Kiacca B TEUeHHe ydebHoro roxa,
CBOCBPEMEHHYIO BBIIa4dy (clady) yueOHHKOB, YUYEHBIX M Y4eOHO-METOAMHUECKHX
1ocoOui B OMOIMOTEKY B COOTBETCTBUM C IPaQUKOM, YTBEPIKIEHHBIM JTHUPEKTOPOM
LIKOJIBI.

11.4. 3aBenyroumii OuUOIMOTEKOW HeCeT OTBETCTBEHHOCTH 34 JIIOCTOBEPHOCTH
MH(OpMaluK 00 00ecreyeHHOCTH yyeOHIKaMH, y4eOHBIMU MOCOOHSIMHU U yueGHO-
METOJIMICCKUMH  MaTepualaMy O0y4arolmuxXcsi IIKOMBI, 32 OPTraHM3allhio paGoThl
OuOMMOTeKH 1O BBITAYe M BO3BPATY y4eGHHMKOB, YYEOHBIX MOCOGHH 1 y4eOHo-
METOMECKUX MaTepHalioB O00y4aloIMMHCS, 3a COXPAHHOCTb OUBIHOTEYHOTO
(onpa y4ebHoit tuteparypsl.

I1.5. Ponmrenu (3akoHHBIE NpecTaBUTEH) 00y4JaroIIIXCsl HECYT OTBETCTBEHHOCTE
38 COXPAaHHOCTb TOJYYEHHBIX yueOHMKOB, Y4YeOHBIX mMocobuit u  y4ye6HO-




METOAMIECKMX MaTepHajloB M BO3MEIUAIOT UX YTPAaTy WM HOpYy OUOIHOTEKe
IIKOJIBI,

[1.6. Obyyarornuecs HecyT OTBETCTBEHHOCTD 32 COXPaHHOCThb Y4eOHHUKOB, yueGHBIX
MOCOOMH U yueOHO-MEeTOaYEeCKHX MaTepHalioB, MOJNYYEHHBIX U3 (GOHIA IIKOJILHOM
oubnuoTexy.

12. 3akmouuTeabHble MOJI0KEHHS

12.1. Hacrosimee ITonoskenue o IMIKOILHOM oubnroreurom QoHe, IIOPSIIKE €ro
(GopmMupoBaHus, yuera, HCIONB30BAHHS W o0ecreveHusl COXPaHHOCTH SIBIISCTCS
JIOKA/IbHBIM  HODMATHBHBIM ~ aKTOM, TIPUHHMAeTcss Ha IlearormdeckoM CcoBeTe
HIKOJIBI 1 yTBEp)KAaercs (MO0 BBOOUTCS B melicTBue) NIPUKAa30M OHpeKTopa
OpraHu3aliy, OCYIECTBIISIONIEH 00pa30BaTENbHYIO 1esSTETBHOCTD.

12.2. Bce wusMmeHenus wu AONOIHEHHs, BHOCHUMBIE B Hactosmee I[lonoxxeHue,
0hOPMIISIIOTCSI B MHCHEMEHHOM popmMe B  cooTBeTcTBHMHM JEVCTBYIOLIHAM
3aKOHO/ATeNLCTBOM Poccniickoit Meneparyn.

12.3. Tlonoxenuwe o GuOGIMOTEYHOM donme obpasoBaTesnbHON  OpraHM3aIMH
MPUHUMACTCS Ha HEONPeeNeHHbINH cpoK. V3MeHenus u nomnosnuenns K I1010KEHMIO
TIPUHMMAIOTCS B MTOPsZIKE, NpeaycMOTpeHHOM 11.12.1. HacTrosmero [Tomoskenus.

12.4. Tlocne npunstus Tlojgoxkenus (MM M3MEHEHMH W IOTIOJIHEeHMH OTIENIbHBIX
IIYHKTOB M Pa3[eioB) B HOBOW peaKIiu NPEAbIAYIAs pelakius aBTOMaTHYECKH
YTpayuBaeT CHIly.




