MyHHIIHNIAbHOE Ol01skeTHOe 001e00pa3oBaTe/IbHOE YUpekIeHHe
«3MuEBCKUH Juuen»

CornacoBaHo [Tpunsaro S TBEPHKIAIO, ~.
[Tpeacenarens npodcorosHoi [eJaroru4yecKkuM COBETOM JupexTo; Jﬁ{%ﬁ.}lemepom
OPFaH”3a;“BHH{ IIpoTokon Ne9 ot 30 aBrycra e |
-D./RyKOBa 2019r IIpukas Nol36,0t.30 aBrycra 2019r.
IIporokofl Ne 3 ot 29.08.2019 B HeS ok )

1.

IMonoxxenne
06 3JIBKTp0HHOM KJIACCHOM mypﬂa.ﬂe

O0uiue moJIoKeHHud

1.1. Hacrosmee Ilomoxxenue 006 3JIeKTPOHHOM KIacCHOM JKypHaue (jajnee —
[MonoxeHue) pa3paboTaHO HA OCHOBAaHUH JeHCTBYIOIIEro 3akoHojaTenscTBa PO o
BEJICHHU JOKYMEHTO00O0pOTa U y4yeTa yueOHO-IeJarori4ecKoil JeaTeIbHOCTH:

denepansHOro 3akona ot 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoi
denepanun» ¢ u3MeHeHusIMU ot § nexadbps 2020 roxa;

®enepansHoro 3akona Poccuiickoir @enepammu ot 27.07.2006 r. Ne 152-03 «O
TIepPCOHANIBHBIX JaHHBIX)

ITucema Munobpuayku Poccur ot 15.02.2012 Ne AB-147/07 «O MeTomudeckux
pPEKOMEH/IallMsAX 110 BHEJIPEHUIO CHCTEM BEIEHHUs JXYypPHAJIOB YCIIEBAEMOCTH B
3JIEKTPOHHOM BHUJIE;

[Tucema @DenepanbHOro areHTcTBa Mo odpazoBanuo ot 29.07.2009 r. Ne 17-110
«0O6 obecrnieueHUH 3aIUThI IEPCOHANBHBIX JaHHBIX»;

[Tucema MunucreperBa O6pazoBanus u Hayxku PO ot 13.08.2002 r. Ne 01-51-
088uH «O06 OpraHu3allu HCTIOJIb30BaHUs uH(OpPMAITMOHHBIX "
KOMMYHHKAIIMOHHBIX pecypcoB B 00111e00pa30BaTENbHBIX YUPEKICHUIXY;
®enepansHoro 3akoHa Poccuiickoir @eneparuu ot 27.07.2006 Ne 149-03 «O6
uH(pOpMaILi, THOOPMALIMOHHBIX TEXHOJOTHAX U O 3alluTe UH(OpMaluy;
[Tpukazom MUHHCTEPCTBA 3[IPaBOOXPAHEHMs] W COLMAIBHOIO  pPa3BUTHS
Poccuiickoii @enepanuu oT 26 aBrycra 2010 roma Ne761 «OO0 yTBep:KaeHUH
EnvHoro KBaJiM(HUKAIMOHHOTO CIIPaBOYHHKA JOJDKHOCTEH pYyKOBOIUTENeH,
CIIELMAIUCTOB M CIyXamux», pasgen «KpanudukalloHHBIE XapaKTepUCTHKH
IOJDKHOCTeH pabOTHHKOB 00pa3oBaHUM», B KOTOPOM TOBOPUTCS, YTO B
IOJDKHOCTHBIE OOSI3aHHOCTH YYHTENS BXOJIUT «OCYIIECTBIIEHHE KOHTPOJIBHO-
OLIGHOYHOM [esATeIbHOCTH B 00pa30BaTelbHOM IPOIECCE C HCIOIB30BaHHEM
COBpEMEHHBIX  CIOCOOOB  OIEHMBAaHMS B  YCJIOBMSX  MH(MOPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH (BeJleHHe 3JIeKTPOHHBIX (HOpPM JOKYMEHTalUH, B
TOM YHCJIe 3IEKTPOHHOTO XypHala U JHEBHHKOB 00YYarOIUXCcs)» B peJakliy OT
31.05.2011 ropa.

C YHE€TOM MHCHHUS l'IpO(bCO}03H01"O KOMHUTETA.




1.2. Dnextponuslid >xypHan (2K) sBisercs rocyIapCTBEHHBIM HOPMAaTHBHO-
(UHAHCOBBIM JOKYMEHTOM M BE€HHE €ro 0043aTelbHO IS KaKIOTO YYHUTENs U
KJIACCHOT'O PYKOBOJIUTEIIS.

1.3. DJeKTPOHHBIM KJIACCHBIM JKypHaJOM Ha3bIBaeTCi KOMIUIEKC NPOTrpaMMHBIX
CpPeICTB, BKIIOUAIOIIMI 0a3y TaHHBIX M Cpe/ICTBa JOCTyIa K HEeH.

1.4. DeKTpOHHBIN KJIACCHBIN YKYpHaI CIy>KUT [AJIs pelleHHs 3a/1a4, OIMCaHHBIX B II.
2 Hacrosmero IlomoxeHus.

1.5. Hacrosmee IlomolkeHue ycCTaHaB/IMBaeT eNUHBIE TpeOOBAaHUSA IO BEJEHHIO
3JIEKTPOHHOIO JKypHaJa YCIeBaeMOCTH/ DJIEKTPOHHOIO JHEBHHMKA 00ydarolierocs
(DXK/DT), ompenenseT TOHATHS, LenH, TpeOOBaHMSA, OpPraHMU3alMIO U PabOTy
AJIEKTPOHHOTO KJIACCHOTO YKypHaJsia IIKOJIBI.

1.6. DIeKTPOHHBIH XYPHA AODKEH MOAACPKUBATHCS B aKTyaIbHOM COCTOSTHUM.

1.7. ITonp30BarensMu SJIEKTPOHHOTO KypHaja SBISIOTCA: aAMHHUCTPALUs IIKOJIEI,
YUHUTEJIsI, KIIACCHBIE PYKOBOIHUTENH, 00yUaroIKecs: U POJUTEIIH.

1.8. DIeKTpOHHBIA JKypHAJ SIBJISIETCSl YacThIO HH(OPMAIOHHO-00pa30BaTelbHOM
CHCTEMBI IITKOJTBIL.

1.9. B caydae HeBBINONHEHWS JaHHOro llosokeHus — agMHUHHCTpALIMA
o0Opa3oBaTeNpbHOM OpraHM3alMl HMeeT IIpaBO Hajarath JUCLHUIUIHHAPHBIE
B3BICKaHHUS B YCTAHOBJICHHOM JIEHCTBYIOILINM 3aKOHOIATEILCTBOM IOPSIIKE.

2. 3apavu, pemiaeMblie ¢ TOMOUIbIO 3JIEKTPOHHOI0 KJIACCHOIO0 KypHaJIa
DNexmpoHHbLIL HCYPHAT UCNOIL3YEMCs OIS peuleHUs cnedyouux 3a0a4.

2.1. XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH U MOCEIAeMOCTH 00y JarOIKUXCS.

2.2. BeiBoj uH(pOpMAIUH, XpaHsieiics B 6a3e TaHHBIX, HA OYMa)KHbI HOCUTENb JUIs
oopMmIieHUsT B BHJE JOKYMEHTa B COOTBETCTBHM C TpeOOBAHUSAMH POCCHHCKOTO
3aKOHO/IATeNIbCTBA.

2.3. OnepaTUBHEBIN JOCTYIl K OIlEHKaM 3a BeCh NMEPHOJ BeAEHUs >KypHajla [0 BCEM
npeaMeTaM B JTF000e BpeMsl.

2.4. ApromMaruzauusi  CO3JaHUS  I[EPUOJUYECKUX  OTUETOB  y4HTelned W
aIMUHHUCTpALWH.

2.5. CoeBpeMeHHOEe MH(DOPMHPOBAHUE POJIUTENEM IO BOIPOCAM YCIIEBAEMOCTU U
NOCEIIAeMOCTH UX JIETEM. .

2.6. KOHTpOJb BBITIOJTHEHUS 00pa30BaTebHBIX IIPOrPaMM, YTBEPKACHHBIX yUeOHBIM
IJIAHOM Ha TeKyIUH Y4eOHBIH TOJ.

2.7. Co3nanue enuHoU 0a3pl KaleHOApPHO-TEMATHYECKOrO IIJIAHMPOBAHHS II0 BCEM
y4eOHBIM NIpeIMETaM U MapalijiessiM KJIacCOB.

2.8. Co3anue u peanusaius JUCTAaHIIMOHHBIX Y4EeOHBIX KypPCOB.

2.9. Co3zpnanue noprdonno odyvaromuxcs, 1e1aroros.

2.10. Coznmanve yCIOBHMH ISl ITHCTAHIMOHHOTO KOHCYJBTHPOBaHUS 3a00JIEBIIHMX
nerei.

2.11. Pa3paboTka ¥ TpoBeleHHE IUATHOCTHMYECKHX M TECTOBBIX pabOT ¢ IIENIBIO
IIPOMEKYTOYHOTO U UTOTOBOTO KOHTPOJIS.

2.12. ABromMaTu3zanus CO3[aHUS MPOMEXKYTOUYHBIX U UTOTOBBIX OTYETOB YUMTENIEH-
IIPEAMETHUKOB, KJIACCHBIX PYKOBOJUTEJIEH U aMUHUCTPALIMH.




2.13. ObGecnedyeHue BO3MOXKHOCTH IPSMOro OOIIEHHsT MEXIy YUYHUTENAMH,
agMUHHCTpalyeil, poAuTeNsIMM M OOydYalOlIMMHUCS BHE 3aBUCHMOCTH OT HX
MECTOTIOJIOKEHUSI.

3. [IpaBusa u NopsigOK paboThl ¢ WIEKTPOHHBIM KJIACCHBIM JKYPHAJIOM
3.1. Hmkenep 10 KOMIBIOTEpaM YCTaHaBJIMBaeT MpOrpaMMHOe obOecreveHue,
HeobXxomuMoe s pabOoThl ANEKTPOHHOIO JKypHana, U obOecriedrBaeT HaJJleKaliee
(YHKIIMOHUPOBAHUE CO3JaHHON MPOrpaMMHO-aIIapaTHON CpeIbl.
3.2. Tlonp30BaTenn IMOJMYYAKOT PEKBH3UTHI JOCTYNA K DJIEKTPOHHOMY KYPHAJIY B
CIIeTYIONIEM MOPSIKe:

* VYuurtens, KiIacCHble PYKOBOJAWTENH, aJMHHHUCTPALUS IONYy4alOT PEKBHU3UTHI

nocrtynay anMuHuctparopa K.
* Pomurenu m oOydaromuecss CaMOCTOSATENIBFHO PErHCTPUPYIOTCS B CHCTEME
9IIEKTPOHHBIN KYpHAaJI/31eKTpOHHBIN qTHeBHUK (DXK/D]1).

3.3. KiaccHble pyKOBOAMTENM CBOEBPEMEHHO 3allOJIHSIIOT >KypHall U CIENAT 3a
JIOCTOBEPHOCTBIO JIAaHHBIX 00 OOydYaromuxcsi ¥ MX POAMTENSIX B COOTBETCTBHH C
UHCTPYKIUMEH.
3.4. YuuTens akKypaTHO U CBOEBPEMEHHO 3aHOCAT JaHHbIe 00 y4eOHBIX MporpaMmax
U UX MPOXOXKIEHUH, 00 yCIIeBaeMOCTH H ITOCEIIaeMOCTH 00yJaroIIuXCsl, JOMAIlIHUX
3alaHUSIX B COOTBETCTBUU C HHCTPYKIIHEH.
3.5. 3amecturenu aupekTopa ImKkoidsl o YBP ocymecTBisier mnepuonndeckuit
KOHTPOJIb 32 BEAEHUEM 3JIEKTPOHHOT'O JKypHasla, COAEpallfil MPOLEHT y4acTHs B
paboTte, npoueHT O00ydYalolUXcs, He HMMEIOLIUX OIIEHOK, IPOLIEHT O0YyYaroluXcs,
MMEIOLIUX OJIHY OLIEHKY, 3allMCh JIOMAIIIHEro 3a/laHusl, y4eT IPOUIEHHOro y4eOHOro
MaTepuana.
3.6. Poputenu u obyyaromuecss UMEIOT AOCTYI TOJIBKO K COOCTBEHHBIM JaHHBIM U
ucnonb3yoT DXK/D]] s ero mpocMoTpa B COOTBETCTBHH C HHCTPYKIIHEH.

4. [lpaBa, 06s13aHHOCTH
4.1. IlpaBa:
4.1.1. Bce mnonp3oBaTeNlM HMEIOT MpaBO JOCTYNa K BJIEKTPOHHOMY >KypHAay
€XKEeJIHEBHO U KPYIJIOCYTOYHO.
4.1.2. Bce mnonp3oBaTeld UMEIOT IIPaBO HA CBOEBPEMEHHBIE KOHCYJIBTAIMH 10
BOIIpOcaM paboTEI C AIEKTPOHHBIM JKyPHAJIOM.
4.1.3. Ilo pe3synbraraMm TMNpOBEpPKH aIMHHHCTPATOP, YYHUTEIS U KIIACCHEIE
PYKOBOAMTENM BIIPAaBE PACCUUTHIBATH Ha MpPEeMHUAIBEHOE BO3HAIPAXKICHHUE 10 UTOraM
y4eOHbIX NEPHOIOB.
JUpeKTop MIKOJIbl UMEET IIPaBO:
 Hasgauarp COTPYyJHMKOB IIKOJIGI Ha MCIOJHEHHS O0O0sA3aHHOCTEH B
COOTBETCTBHUH C JAHHBIM IMOJOKEHHEM;
* O6o3HauaTe TeMBbI Ui 00CYXIEHUs, KacaloIluecs y4eOHO-BOCIIHTATEIbHOM
NEeSTeNbHOCTH, U Mpoliecca YIPaBIeHHs IITKOJIOMH;
* IlybnukoBaTe NpUKa3bl M TIOJIOXKCHMS, H3[IaBaeMble B IIKOJIE, B pasele
«JIOKYMEHTEI».
3aMmecTuTens gupekropa no YBP uMeer mpaBo:




Ilomy4yaTe CBOEBPEMEHHYIO WHIWBHUIYAJIbHYIO KOHCYJBTAlMIO IO BOIpPOCaM
paboThI C AIIEKTPOHHBIM KYPHAJIOM;

Obcyxknate  moOylo  TeMy, KacaloIlylocs  y4eOHO-BOCIUTATENbHOM
JEITENBHOCTH, U TIpOLieCcca YIIPaBJIeHUs LIKOJIOH;

Bectu nu4yHOE 3J€KTpOHHBIE TOPTHOITHO.

Anmuauctpatop mo DX/ uMmeer npaBo:

Ob6cyxnare  mobOyro  TeMy,  Kacawollylocs  yueOHO-BOCIHTATEIbHOM
AesITeIBHOCTH, U IIPOLecca YIIpaBlIeHus IIKOJIOMH;

CocTaBnaTh NpeACTaBlIeHUE JUPEKTOPY ILIKOJNY HA MPEMHUPOBAHHE yUHUTeJNeH
0 pe3yJibTaTaM pabOoTHI C 3JIEKTPOHHBIM XKYPHAJIOM.

YuuTenb-nipe IMETHUK UMEET IIPABO:

ITomyyaTh CBOEBpPEMEHHYIO KOHCYJIBTAI[MIO II0 BompocamM paboThl ¢
ANEKTPOHHBIM XKYPHAIIOM;

@®opMupoBaTh  CBOM  DJIEKTPOHHBIE  yueOHBIE  KypChl,  HTOTOBBIE,
MPOMEXXYTOYHBIE M KOHTPOJIbHEIE TECTOBBIE Pa0OTHI M UCIIOJIB30BATh UX IPH
MPOBEJIEHUH YPOKOB;

Obcyxnare  mobyo  TeMy,  Kacarollylocs  y4eOHO-BOCIIHUTATEIBHOM
IesITeIbHOCTH U Mpollecca YIpaBIeHHs IKOJIOM;

O6cy:xnaTe ¥ BHOCUTH NPEUIOKEHHUS 110 YIYYIIECHUIO PaboThI C DIEKTPOHHBIM
KYPHAJIOM U JIHEBHUKOM,;

IIpy cBOEBpPEMEHHOM, ITOJIHOM M Kaue€CTBEHHOM 3allOJIHEHHH 3JIEKTPOHHOTO
)KypHana (opMUPOBATH OTUETHI IO paboTe B AJIeKTPOHHOM BHe: KaneHpapHo-
TEMAaTHYEeCKOe IIaHupoBaHue; ITOrH ycrieBaeMOCTH 10 IpeMeTy 3a Y4eOHbIi
nepuo; OTUeT yuuTens-npeAMeTHUKA 10 OKOHYAHHH y4eOHBIX MEPHOIOB H
HUTOTOBBIM;

CosnaBaTh 1 MyOIUKOBATE OOBSIBIEHHUS HA SIEKTPOHHOM JI0CKE 00BIBICHHUI;
Bectu nmuuHOe 371€KTpOHHOE OPTHOIHO.

KnaccHpii PYKOBOAHUTEIb UMEET IIPAaBO.

[lomydaTts CBOEBpEMEHHYIO KOHCYJBTAl[MIO IIO BOIpocaM paboThl ¢
3IIEKTPOHHBIM KYPHAJIOM;

Ob6cyxnmare  moOyro  TeMy,  Kacalollylocs  y4eGHO-BOCHHMTATEIBHOM
JIeATEJIBHOCTH U ITpoliecca yIpaBIeHHsI IIKOJIOH;

HpPl CBOEBPEMEHHOM, IIOJIHOM H Ka4eCTBEHHOM 3allOoJIHEHHH DJICKTPOHHOTO
KypHaja y4duTeNssMU-IpeAMEeTHUKaMH (OPMHUpPOBaTh OTYETHI MO pabore B
anexkTpoHHoM Buzae: OTdyer o mocem@aeMocTd Kiacca (MO Mecslam);
[IpenBapuTeNnbHBIA OTYET KJIACCHOIO PYKOBOAUTENS 3a Y4YeOHBIH Mepuon;
Otryer KJIacCHOro pPyKoBOAMTeNs 3a y4eOHbIH mepuoj; Mrtorm ycmeBaeMocTu
Kiacca 3a yueOHbIH mnepuon; CBomHash BEJOMOCTH y4eTa YCIIEBAEMOCTH
obyuaronmxcs kiacca; CBoHasI BEZIOMOCTh yYeTa IOCEIIAEMOCTH.
@®opmMupoBaTth npH HeoOXoguMocTh «MH(GOPMALMOHHOE IHCBMO IS
ponurenek» B OyMa)KHOM BHJe JUIsl BKJICHBAHUS B OOBIYHBIA JIHEBHUK
oOyuarolerocs;

CosnaBate 1 MyOIMKOBATE OOBSABIICHHS Ha 3JIEKTPOHHON JOCKE OOBSBICHUH;
BecTtu nmuuHOe 371eKTpOHHOE NOPT(HOITHO.




4.2, O0s3aHHOCTH:
JIUPEKTOP OpraHu3aliy, OCYIIECTBIMIOIIYI0O 00pa30BaTEIBHYIO JIESTEIbHOCTD,

00s13aH:

L]

Pa3pabareiBaTh M yTBEep)KOAaTh HOPMATHBHYIO W HHYIO JIOKYMEHTAIHIO
o0Opa3oBaresbHON opraHu3anuu 1o Beaeuuio DK/D/I;

OcyecTBasTh KOHTPONB 3a BeneHueM DXK/D]] He pexe 1 pasa B UeTBEpTb.
Co3nath Bce HeoOXOIUMBIE YCIIOBHS Ui BHEIPeHUS U o0ecrieueHust paboThI
3NIEKTPOHHOIO JKypHaya B y4eOHO-BOCIIUTATENBHON JESTENFHOCTH U Ipoliecce
yIpaBIeHUS IKOJIOMH;

IlpenycmaTpuBaTh JieHE)XHOE BO3HArpPa)KJEHHE YUYUTENed W KIACCHBIX
PYKOBOZMUTEINEH B Cllyuae JOJKHOTO MCIIOJHEHUS MPaBUI U TOpSAaKa paboThl ¢
SJIEKTPOHHBIM JKYypHAllOM TIpH Ha4YHCICHHH TMPEMHH (CTUMYJIHPYIOLIUX
BBIILJIAT), C YUETOM HUX HArPy3KH MPH paboTe ¢ CUCTEMOH.

3amecturenu aupekropa no YBP 00s3aHbI:

CoBMECTHO ¢ IpyrMMH aJIMUHHUCTPaTHBHBIMU COTPYJHHKAMHU pa3pabaThiBaTh
HOpPMAaTUBHYIO 0a3y yueOHOIl nmesrensHOcTH st BemeHus OO mus
pa3MellleHHs Ha caliTe 00pa30BaTeIbHON OpraHU3alliHy,

@opMUpOBaTh paclucaHUe 3aHATUH MO KiaccaM, YYHTENsIM W KaOMHeTaMm B
Havyajle ydeOHoOro roga. Ilpu HeoOXOIMMOCTH MPOBOIUTH KOPPEKTUPOBKY
pacrnucaHus;

[IpoBepsaATe  Hamuuue  KaleHJApHO-TEMAaTHYECKOTO  IUIAHUPOBAHMS B
DIIEKTPOHHOM JKypHaJle IUKOJBl Yy YUWUTeNed NpeIMETHUKOB [0 Hayaja
yueOHOTo Tro/ia;

KonrponmupoBaTe CBOEBPEMEHHOCTh 3allONHEHHS 3JIEKTPOHHOIO JKypHala
YUHTENSAMU-TIPEIMETHUKAMUA M KJIACCHBIMH PYKOBOJUTEISAMH C IIOMOIIBIO
«OTueTa 0 JOCTyIE K KJIACCHOMY XKYPHAIY»;

Cosnasate 1 myOIHKOBaTH OOBSIBICHUS HA 3JEKTPOHHOM NOCKE OOBIBICHUH O
BpEeMEHH U MECTE KJIACCHBIX COOpaHMH, U3MEHEHHUSIX B PACIUCAHHH W JPYIOi
OTepaTHBHOM MH(MOPMALIUU I yUUTeNed, 00yJarouXxcs U poaUTEel;
AHaNU3MpOBaTh JaHHBIE M0 PE3yIbTATUBHOCTU YUeOHOU NeATeTLHOCTH U IIPH
HeoOX0AMMOCTH (DOPMHUPOBATH HEOOXOIUMBIE OTUETHI B OyMa)KHOM BHIE IO
OKOHYAHUIO YUEOHBIX MMEPHUOJIOB.

Ajnmvunucrparop o DK/ ]I obs3an:

Opranusosate BHenpeHue DX/DJ] B opraHusainuu, OCYLIECTBISIOIEH
00pazoBaTeIbHYIO eI TeTLHOCTE;

PazpaboraTe COBMECTHO C aMMHMCTpAIMel IIKOJbI, HOPMATUBHYIO 6a3y IO
BeaeHuio DXK/D]T;

OGecnieunTh BceX IOJB30BATENeH PEKBH3UTAMH JOCTYNA K 3JIEKTPOHHOMY
KypHaiy. Bectw 0a3sy naHHBIX IIONIB30BaTeleld M CTAaTHCTUKY paboOThl ¢
SJIEKTPOHHBIM XYPHAJIOM;

KourponuposaTs paboTy ¢ 3JIEKTPOHHBIM JKYPHAJIOM BCEX YYaCTHHUKOB
00pa3oBaTeNbHON NeATeNbHOCTH: aJIMUHUCTPALMY, yYUTeNeH, 06yYaromuxcs
1 UX POJIUTEIIEH;




OGecneynBaTh CBOEBPEMEHHYIO KOHCYJBTALMIO II0 BOMpocaM paboTHl ¢
3JIEKTPOHHBIM )KYPHAJIOM;

[TpoBoguTe  IMIKONMBHBIE  CeMHHApBl, HANpaBleHHBlE HAa  M3ydyeHHe
BO3MOXXHOCTEH U cr10c000B pabOTHI C ANEKTPOHHBIM XKYPHAIOM;
Ilognep:xuBarh CBSI3b € POOUTENSIMH M OCYIIECTBIISATH HEOOXOJHMBIE
KOHCYJIBTAllMM I10 BOIPOCAM IIOAKIIOYEHUS U pabOTEI C 3JIEKTPOHHBIM
Ky pHAIIOM

PasmemaTts Ha IIKOJBPHOM caiTe HOPMATHBHO — IPAaBOBBIE JOKYMEHTHI IO
BeJieHuto DK/ 1,

PasMemare Ha calite o0uieo6pa3zoBaTebHON OpPraHU3allMid HHCTPYKIHMIO TI0
pabore ¢ DXK/DJI mnsd yueHuKoB, poauTenedl (3aKOHHBIX TPENCTaBUTENEN),
TIe/Iaroros.

KnaccHpii PYKOBOJIHTEIIb 00s13aH:

[IpoxoauTs 00yYeHus Ha LIKOJIBHBIX CEMHUHApaXx, HAIPABIEHHBIX HA H3yUYEeHHE
IIPUEMOB PabOTHI C 3JIEKTPOHHBIM YKYPHAIIOM;

3anoHATE ¥ CJIEJUTh 3a aKTyalbHOCTHIO JaHHBIX 00 OOYYaloIMXCsS CBOETO
KJlacca ¥ UX POUTEISX;

KonTponnposaTe cBoeBpeMeHHOE (eXeHe/IeNbHOe) 3anoHeHHe 6a3bl TAaHHBIX
DXK/DJ1 06 obyuaromuxcst YUUTEIIMU-TIPEIMETHUKAMH; BECTH MOHHTOPUHI
YCIIEITHOCTH 00yYeHHs;

HucTpyKTHpOBaTh 00yUarolKUXCsl U UX POJUTENICH 110 BOIIPOCAM PErUCTpaLiu
B DK/ ]1;

OpranusoBath  c6bop  KOMIUIEKTa  JOKYMEHTOB IO  OOECHEeYeHHIO
3aKOHOJATENBHEIX TPeOOBaHUM O 3alUTe ePCOHATBHBIX JAaHHBIX;

BHOCHUTE B 3JI€KTPOHHBIH XypHaNl (aKThl MPOIYCKa 3aHATHH 00yYarOIUMUCS
10 YBAYXUTEIbHON MPUYUHE;

EjxeHesnenbHO KOPPeKTHPOBAaTh BBICTABICHHBIE YYHUTENSIMH IIPEJIMETHUKAMH
(GaKTBI IPOITYCKa 3aHSATHI 00YYArOIUMHUCS;

Onosemate ponuTeneit HeycrneBaroUmxX oOydYalouXcs, 00yYaroluxcs,
IPOITY CKAIOIIMX 3aHATHS 110 HEYBaXKUTEJbHOU IIPUYHHE;

[lposoaute  oOydeHWe JUii  y4YEeHHKOB W pOAMTENeH  (3aKOHHBIX
npexacraBuTeneit) no padore ¢ K/D/I;

OpranuzoBath 0OMeH HHOpOpMaIMeldl ¢ O0yYarOUMMHUCS M POAUTEISIMH
(3aKOHHBIMH TMPEICTABHTEIISIMH );

Ocy1ecTBIATE KOHTPOJIb OCTYIIA POAUTENE 1 00y YarOIUXCsl.

yLII’ITeIIB-HDe,Z[MeTHHK 00s13aH:

ITpoxoauTs 00yueHUs HA IIKOIBHBIX CeMUHApax, HAIPABIEHHbBIX HA U3yYeHHUE
PUEMOB pabOTHI C AMEKTPOHHBIM KYPHAJIOM;

3aroJHATE DJIEKTPOHHBIHN JKypHAI HEIIOCPEACTBEHHO HA YPOKE MIIM OTCPOYEHO
He no3aHee 16.00 yacos;

E’KeIHEBHO 3aMOIHATE JaHHEIE 10 JOMAIIHUM 3a1aHUSIM,

CucreMaTHYeCK NPOBEPSATh M OLICHHWBATh 3HAHHS OOYYaIOIIMXCS, a TaKiKe
OTMEYaTh MOCEIIAEMOCTh B 3JIEKTPOHHOM XXypHaJIe;

WcnpaBneHre OTMETOK M BBICTABICHHE OTMETOK «3aJHUM  YHCJIOM»
3arnpenieHo.




* 1-x kmaccax oOydenue Oe30TMeTOHHOe, nomaliHue 3amaHus B K He
3alUCBIBAIOTCS,  OCYIIECTBISETCA  3allOJHEHME TEM  YPOKOB,  yYer
IIOCELIAEMOCTH, JABHKEHHS 00ydalomuxcs, OOIIeHHe YUUTEIS ¢ POJUTEISIMH
(3aKOHHBIMH TIPEICTABUTEIISIMHU).

* Jlna oOBeKTHBHOHM aTTecTalMd OOYYalOlMXCs 3a YETBEPTh M YueOHBIN rof
HEeOoOXO0MMO HalW4ue He MeHee TPeX OTMETOK (Ipu 1-2-yacoBoii HemenpHOMH
y4eOHOM Harpyske o mpeamery) u Gonee (mpu ydeGHOM Harpyske Gonee 2-x
4acoB B HEJIENIO) ¢ 00s3aTeNbHBIM yYeTOM KadyecTBa 3HaHHM 00ydaromerocs
I10 MUCbMEHHBIM padoTam;

* B ciy4yae npoBefeHHMs NMHCBMEHHBIX KOHTPOJBHBIX paboT, mpoBepka pabor
YUYHUTEJEM M BBICTaBlIeHHE OTMeTOK B K OCyIIeCTBISETCS B CpOKH,
Ipey CMOTPEHHBIE HOPMaMH IIPOBEPKU MUCbMEHHBIX paboT;

* B ciyyae Hamuuus y oOydaroIierocsi CrpaBKH-OCBOOOXKIEHHS OT ypPOKOB
(Gu3MUecKOl KyJIbTYpbl, OLIEHHBAIOTCS MOJOXKHUTEILHO TEOPETHUECKHE 3HAHUS
I10 IIPeaIMeETy. 3alluCh «OCB.» B XKYpHAIle He OIyCKaeTCs;

* OTMeTKH 3a YeTBEepTh U yueOHBIi roJ1 BBICTABIISAIOTCS B BHKUTE «LITOrOBEIE
OLIEHKH ;

* BBbICTaBIATE UTOTOBBIE OLEHKM OOYYAIOMINXCS 3a YETBEPTh, MOJNYrOAUe, IO,
9K3aM€H W UTOTOBbIE HE I03JHEe CPOKOB, OTOBOPEHHBIX MPHUKA30M IO IIKOJIE
I10 3aBEPLICHUY YUeOHOTO TIEPHO/IA;

* Ilpn HeOOXOAMMOCTH ONOBEIIATh POTUTENIEH HEYCIEBAIOMIUX O0yUYaroIMXCs,
00yJaroIIXCsl, ITPOIYCKAOIINX 3aHATHS;

* Jlo mauana yuyeGHOro roja co3aTh KaleHIapHO-TEMATHUECKOE IJIAHUPOBaHUE
Y BHEJIPUTH €0 B 3JIEKTPOHHBIN XypHasl. KonnyecTBO 4acoB B KalleHIapHO-
TEMATUYECKOM IIJIAHHPOBAHUH JJOJKHO COOTBETCTBOBATh YUeOHOMY ILIAHY;

* Bectn Bce 3amucum mo BceM yueGHbIM mpeiMeraM (BKIIOYAs YPOKH IIO
MHOCTPAHHOMY $I3bIKY) Ha PYCCKOM SI3bIKE C O0sI3aTeNbHBIM YKa3aHHEM He
TOJIBKO TEM YPOKOB, HO U T€M 3aJlaHH# 110 YPOKY;

* Omnpenenuts CocTaB MOArPYII COBMECTHO C KIIACCHBIM PYKOBOMAWTENEM, IIPHU
JICNICHUH KJIacca Mo IMpeMEeTy Ha IOATPYIIIbI, U COOOIIUTh aIMHHHCTPATOPY
no DXK/DJI. 3anucu BeCTH HHIMBHAYAIbHO KAXKIBIM YYHTEIEM, BEMyIIHM
MONTPYTIILY;

* Ha crpanuue snexTpoHHOTo XypHana «TeMmbl ypOKOB M 3aJaHHUS» BBOIHUTH
TeMy, U3y4YeHHYIO Ha YPOKeE.

4.3. KaTeropuyecku 3arperiaercsi JOMyCKaTh obyvarouxcs Kk pabore ¢ DXK moj
JIOTHHOM M T1apoJieM Te1aroros.

4.4. 3anpeieHo nepenasath HocuTens JK ((rIem-HoCHTe ) MOCTOPOHHIM JTHLIAM.
4.5. Pasrnamats mapois Bxoja B cuctemMy 2K/ NOCTOPOHHUM THIAM.

S. O0mue npaBuIa BeeHUS yUyeTa

5.1. Buecenue wuHpOpMAMM O B3aHATHH W 00 OTCYTCTBYIOIIHX JOJIKHBI
MPOU3BOJNUTECS 110 (DaKTy B JeHb NpoBeieHUs. Eciu 3aHATHE NMPOBOAMIOCE BMECTO
OCHOBHOTO TpeToaaBaTens, (pakT 3aMeHbI J0JDKEH OTPaKaThCs B MOMEHT BHECEHHS
YUETHOU 3aITHCH.




5.2. Bnecenue B OKypHan uWHGMOPMAlMH O JOMAIIHEM 3aJaHHHA JOJKHO
IIPOM3BOJUTELCS B IEHB IIPOBEACHHUS 3aHATUS He mmo3aHee 16.00 yacos.

5.3. PesynbTaThl OLEHMBAHUS BBHIIOJHEHHBIX OOYYArOIIMMUCS pabOT JOJKHBI
BBICTABJIATLCS He mo3faHee 10 gHel co IHS WX TIPOBEIEHHS B COOTBETCTBHU C
TIPUHATBHIMU B 00pa30BaTeNbHON OpraHU3aliy IPaBUIIAME OLIEHKH paboT.

5.4. ApXMBHOE XpaHEHHME YYeTHBIX NaHHBIX JOJ/DKHO IIPe/lyCMaTpUBaTh KOHTPOIb 32
UX LEJIOCTHOCTBIO U JIOCTOBEPHOCTHIO Ha MPOTSHKEHUH BCETO HEOOXOJMMOI0O CPOKA.

6. YcioBUsI COBMEHIEHHOIO XpaHeHHsl AAHHBIX B JIEKTPOHHOM BHAE H Ha
OYyMasKHBIX HOCHTEJIAX

6.1. B ciiyuae Heo6X0IMMOCTH HCIIOIB30BaHMsI JaHHBIX DK U3 5IeKTPOHHOH GOpMEI
B Ka4eCTBe MeYaTHOro JOKyMeHTa MH(pOPMAaI¥s BEIBOAUTCS Ha T€YaTh U 3aBEpSIeTCs
B YCTaHOBJIEHHOM TOpsKe. ApXHBHOE XpaHEHHe Y4eTHBIX JaHHBIX Ha OyMa)KHBIX
HOCUTEJISIX ~ JIOJDKHO — OCYINECTBNIATHCS B COOTBETCTBHHM C  JEMCTBYIOIIUAM
ANIMAHUCTPaTHBHBIM peraMeHTOM PocoGpHam3opa, YTBEPKICHHBIM IPHKA30M
Munobprayku Poccun ot 21 stuBapst 2009 1. Ne 9.

6.2. CBoHast BEJOMOCTh UTOTOBOM YCIEMIHOCTH KJIacca 3a yu4eGHBIH T0Jl BEIBOAUTCS
U3 CHUCTeMbl Yy4YeTa B TOM BHJE, KOTOPBIH NPEeLyCMOTPEeH JIeHCTBYIOIIMMH
TpeDOBaHUAMU apXUBHOH ciryObl. Ecnu nmaHHBIE 110 y4eOHOMY TOMy XpaHSITCS B
SJIEKTPOHHOM BHJE, CBOJIHAsS BEAOMOCTh MOXET OBITh IlepefiaHa B apXWB Cpasy IO
3aBEPIICHUU Be/ICHHUS y4eTa B COOTBETCTBYIOIIEM KIIACCHOM XYpHaJIe.

6.3. [Ipu BeieHUH ydeTa B 3JIEKTPOHHOM BHJIE HEOOXOJMMOCTh BBHIBOJA IAaHHBIX Ha
neyaTh AJI MCITOJIb30BaHUSA B KauyecTBE JIOKYMEHTa OIpEeNessieTCss COOTBETCTBHEM
ucronszyemoi uupopmannonHoi cucremsl ['OCT P MCO 15489-1-2007 «Cucrema
CTaHAAPTOB 10 UH(pOpPMAaLKHK, GUOIHOTEeUHOMY U H3aTeIbCKOMY JeNy. YIpaBieHue
noxymeHTamu. OO1ue TpeboBaHus.

7. 3ak/II0uHTE/IbHbIE MOJI0KEH U

7.1. Hacrosiee IlonoxeHne 06 SNEKTPOHHOM KIaCCHOM JKypHale SBISIETCS
JIOKaJIbHBIM HOPMATHUBHBIM  aKTOM, IpUHMMAaeTcss Ha IlemaroruueckoM coBeTe
IIKOJBI M yTBep)kAaeTcss (OO BBOAMTCS B JEHCTBHE) NPHKA30M JMpPEKTOpa
OpraHU3allH, OCYIIECTRIIAIOIIENH 00pa30BaTENIbHYIO AEATENLHOCTb.

7.2. Bce wu3MeHEHMs M JIONONHEHMS, BHOCHMBIE B Hacrosmiee IloJoXeHue,
OpOpMISIIOTCS B MHCBMEHHOH  (opMe B  COOTBETCTBHHU JE€UCTBYOIIUM
3aKOHO/aTenbcTBOM Poccuiickoit @eneparum.

7.3. TlonmoxeHue 00 ONEKTPOHHOM KIIACCHOM JKypHajle IpHHHMAaeTcss Ha
HeonpesieNleHHbIH Cpok. Mi3sMeHeHus v nomonHeHus K [1o0KeHUI0 IPUHUMAIOTCS B
nopsaKe, MpeayCcMOTpeHHOM I1.7.1. HacTosmero ITooxkeHus.

7.4. Ilocne npunstus Ilonoskenws (MnM M3MEHEHHMH W JOMOMHEHWH OTHEIBHBIX
IIYHKTOB W pas/ejioB) B HOBOH pemakUWH INpeablaylnas peaakids aBTOMATHYECKH
yTPauyuBaeT CUITY.




